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COMMISSIONER BRIEFING

Personnel Leave of Absence
Administration
Allison Heidebrink
5 minutes

Issue:
A county employee has used all available leave. The Department Head has approved a 30 day leave of
absence. The employee is requesting additional leave.

Discussion:

In accordance with personnel Policy P-211, the department head can authorize up to a 30 day leave of
absence and any additional leave of absence request needs to be approved by the County Board. Due
to circumstances beyond the employee’s control, additional unpaid leave is being requested. It is
recommended to approve 30 days at a time and re-evaluate needs at that point. If the board approved
30 days, it would be from 01/07/2025 — 02/05/25.

Options:
1. Approve the leave of absence request.

2. Approve the request but for a different time frame.
3. Deny the request (this in effect would be the same as terminating employment).

Recommendation:
Grant the request for a leave of absence from January 07, 2025 — February 05, 2025.






