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Administration of the Child Care Assistance Program
Background: Counties and tribes must submit a biennial Child Care Fund Plan to the commissioner. Child Care Assistance
Program (CCAP) rules and laws allow counties and tribes to establish some Iocal policies and procedures. These local policies
and procedures, when included in this plan and approved by the commissioner, are considered county/tribal policy and are
used to support agency decisions during appeals. The Department of Human Services (DHS) will review and approve County
and Tribal Child Care Fund Plans. Counties and tribes will receive approval letters for their Child Care Fund Plans from the
commissioner of DHS. This plan period begins on January 1. 2020.
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Steps to complete the plan process:

Step One - Review the plan
Review this plan to make sure you understand what's being asked. Determine ifthere are changes to policies or procedures
compared to previous plans. or ifthere are new policies or procedures. lnvolve other staffas needed.

Note; New questions were added and questions may have been re-ordered, changed, or removed.

Step Two - Draft the plan responses

Step Three - lnform or involve stakeholders
DHS encourages Gounties and tribes to develop optional policies for the Child Care Assistan<e Program in coordination
with local child care stakeholders. This may include: parents, child care providers, culturally specific service organizations, Child
Care Aware agencies (formerly known as child care resource and referral agencies), interagency early intervention committees,
potential collaborative partners and agencies involved in the provision of care and education to young children. Consult with
other agency staff such as fraud investigators and income maintenance and employment services staff.

Step Four - Share the draft plan
Prior to submission, you must make copies of the proposed plan available to the public and allow sufficient time for public review
and comment. see question ll.D of this plan; describe methods used to make the plan available to the public, particularly to those
members listed in ll.D.

Step Five - Submit the plan by the deadline
Submit the plan by the deadline, and note these guidelines:
. ldentify all optiona I cou nty/tribal C hild Care Assistance Prog ra m policies; see q uestion lX.A.
. Do not answer questions by stating that the reviewer should refer to a previous plan.
. Submit any agency-developed forms that have not been previously submitted and approved. Do not submit DHS and MEC,

standardized forms. Refer to the DHS memo announcing this plan for a list of DHS created documents that are required for
CCAP.

. Provide an a nswer to each q uestion. lncomplete plans will be returned.

Amendments to plans
A county or tribe may amend their Child Care Fund Plan at any time, but the commissioner must approve the amendment before
it becomes effective. lf approved by the commissioner, the amendment is effective on the date requested by the agency unless a
different effective date is set by the commissioner. Plan amendments must be approved or denied by the commissioner within 60
days after receipt of the amendment request. The department reserves the right to direct a county or tribe to amend its child care
fund plan if the plan is no longer in compliance with Minnesota Statutes. Minnesota Rules, or federal law.
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Amendments include changes in county/tribal contacts, county/tribal optional policies, new or revised forms and notices.
Amendments can be sent in letter form or by email to the agency,s CCAP policy specialist.

Return completed plans by Friday, August 30, 2019 to:
DHS.CCAP@state.mn.us


