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COUNTY BOARD - PROPOSED AGENDA
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5.1 November 8, 2016 Regular Meeting Minutes
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6.0

Department Presentations
6.1 Extension – Kia Harries/Katie Klosterbuer (9:02 a.m.)
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6.2 Public Works – Stephen Schnieder (9:15 a.m.)
A. County Road 75 Turnback to City of Brewster (Action)
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A. Plum Creek Library System Agency Agreement (Action)
6.4 Library – Clint Wolthuizen (9:30 a.m.)
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Adrian Branch Library Roof Ventilation (Action)
B.
Adrian Branch Library Roof Insulation (Action)
C.
Adrian Branch Library External Book Drop (Action)
D.
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2017-2018 Purchase of Service Agreement – Client Community Services
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2017-2018 Purchase of Service Agreement – Hope Haven/The
Achievement Center (Action)
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Detection and Intervention Grant Project Agreement (Action)
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Other / Future Business
Rock Nobles Community Corrections Annual Meeting
Tuesday, November 22, 2016, 11:30 a.m.
Rock County Law Enforcement Center, Luverne, MN
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Board of Commissioners Room, 315 Tenth Street, Worthington MN
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Hyatt Regency, 1300 Nicollet Mall, Minneapolis MN
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DRAFT

OFFICIAL PROCEEDINGS OF THE COUNTY BOARD OF NOBLES COUNTY, MINNESOTA
th

The County Board of Nobles County met in regular session this 8 day of November, 2016, in the
Board of Commissioners Room, at the Nobles County Government Center, Worthington, Minnesota. The
following Commissioners were in attendance: Marvin Zylstra, Gene Metz, Matt Widboom, Robert Demuth
Jr. and Donald Linssen.
The Pledge of Allegiance to the flag was recited.
On a motion by Matt Widboom and seconded by Marvin Zylstra, it was duly passed to approve
the agenda.
Shaina Stein, Social Worker, was acknowledged as the recipient of the Nobles County
Excellence in Performance Award.
On a motion by Robert Demuth Jr. and seconded by Matt Widboom, it was duly passed to
approve the consent agenda.
5.1 October 18, 2016 Regular Meeting Minutes
5.2 Meetings & Conferences - Travel Expenses
5.3 Auditor’s and Commissioner’s Warrants
On a motion by Matt Widboom and seconded by Donald Linssen, it was duly passed to open the
public hearing to review, discuss and consider the proposed property tax abatement requests for South
Lake Development LLC (Nicholas Hagen and Allen Drost) and North Development Group LLC.
Abraham Algadi, Worthington Regional Economic Development Corporation, reviewed the
proposals for the tax abatement requests for construction of new residential market rate rental housing.
No public comments were received.
On a motion by Robert Demuth Jr. and seconded by Donald Linssen, it was duly passed to close
the hearing.
On a motion by Robert Demuth Jr. and seconded by Marvin Zylstra, it was duly passed to adopt
the following resolution number 201651 approving tax abatement for certain property pursuant to Minn.
Stat. 469.1813:
WHEREAS, Minnesota Statute 469.1813 gives authority to the County of Nobles
to grant an abatement of property taxes imposed by the County if certain criteria are met;
and
WHEREAS, in addition to the statutory requirements, the Nobles County has
adopted the Nobles Home Initiative guidelines which must be met before an abatement of
taxes will be granted for residential development; and
WHEREAS, South Lake Development LLC (Nicholas Hagen and Allen Drost) are
the owners of certain property within Nobles County, legally described as follows:
Parcel ID:
31-4003-400 SECT-34 TWP-102 RANG-40 Triangular Tract in
NW ¼ of NE ¼ North of Railroad except .89 acre tract, Acres 6.50
WHEREAS, Nicholas Hagen has made application to Nobles County for the
abatement of taxes as to the above-described parcel; and
WHEREAS, South Lake Development LLC has met the statutory requirements
outlined under Minnesota Statute 469.1813 Subdivision 1(1) and Subdivision 2(i) as well
as the County’s Nobles Home Initiative guidelines for tax abatement;
NOW, THEREFORE BE IT RESOLVED BY THE BOARD OF COMMISSIONERS
OF NOBLES COUNTY, MINNESOTA:

1.
2.
3.
4.
5.

The Nobles County does, hereby grant an abatement of Nobles County
share of real estate taxes upon the above-described parcel for the
construction of two new single family rental townhomes.
The tax abatement will be for no more than five years commencing on the
first year of taxes payable for the assessed value(s) related to the capital
improvements outlined in Paragraph 1.
The County shall provide the awarded abatement payment following
payment of due real estate taxes annually. One single payment shall be
th
made to the owner of record by December 30 of that calendar year.
The tax abatement shall be for the residential capital improvements only.
Land values and the current base value are not eligible and will not be
abated.
The abatement shall be null and void if construction is not commenced within
6 months of the approval of this resolution or if real estate taxes are not paid
on or before the respective payment deadlines annually.

On a motion by Donald Linssen and seconded by Matt Widboom, it was duly passed to adopt the
following resolution number 201652 approving tax abatement for certain property pursuant to Minn. Stat.
469.1813:
WHEREAS, Minnesota Statute 469.1813 gives authority to the County of Nobles to grant
an abatement of property taxes imposed by the County if certain criteria are met; and
WHEREAS, in addition to the statutory requirements, Nobles County has adopted the
Nobles Home Initiative guidelines which must be met before an abatement of taxes will be
granted for residential development; and
WHEREAS, North Development Group LLC is the owner of certain property within
Nobles County, legally described as follows:
Parcel ID:
31-3845-000 SECT-13 TWP-102 RANG-40 11.36 Acres in NE ¼ SW ¼
South of I-90
WHEREAS, Michael Risselada, AIA, North Development Group, has made application to
Nobles County for the abatement of taxes as to the above-described parcel; and
WHEREAS, North Development Group LLC has met the statutory requirements outlined
under Minnesota Statute 469.1813 Subdivision 1(1) and Subdivision 2(i) as well as the County’s
Nobles Home Initiative guidelines for tax abatement;
NOW, THEREFORE BE IT RESOLVED BY THE BOARD OF COMMISSIONERS OF
NOBLES COUNTY, MINNESOTA:
1.
The Nobles County does, hereby grant an abatement of Nobles County
share of real estate taxes upon the above-described parcel for the
construction of 72 market rate rental housing units.
2.
The tax abatement will be for no more than five years commencing on the
first year of taxes payable for the assessed value(s) related to the capital
improvements outlined in Paragraph 1.
3.
The County shall provide the awarded abatement payment following
payment of due real estate taxes annually. One single payment shall be
th
made to the owner of record by December 30 of that calendar year.
4.
The tax abatement shall be for the residential capital improvements only.
Land values and the current base value are not eligible and will not be
abated.
5.
The abatement shall be null and void if construction is not commenced within
6 months of the approval of this resolution or if real estate taxes are not paid
on or before the respective payment deadlines annually.
Wayne Smith, Environmental Services Director, presented the Board with information and a
recommendation in the area of a conditional use permit. Brian Ammerman, Project Resources, was present to
answer questions.
On a motion by Matt Widboom and seconded by Gene Metz, it was duly passed to approve Conditional
Use Permit #31-2016 to Nobles 2 Power Partners, Minneapolis MN and Dave Henning, landowner, for
construction of a 330’ guyed meteorological tower located on a parcel of land in the E ½ NE ¼, Section 25, TWP
104, Range 43 (Leota Township).
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Joyce Jacobs, Emergency Management Director, and Kent Wilkening, Sheriff, presented the Board with
information and recommendations in the area of a Memorandum of Agreement between Nobles County
Emergency Management and the Federal Emergency Management Agency (FEMA) to use the Integrated Public
Alert and Warning System (IPAWS) Program Management Office.
On a motion by Marvin Zylstra and seconded by Matt Widboom, it was duly passed to authorize the
County Administrator to sign the Memorandum of Agreement between Nobles County Emergency Management
and the Federal Emergency Management Agency Integrated Public Alert and Warning System (IPAWS) Program
Management Office for the use of the Nobles County Emergency Management Interoperable System(s) and
IPAWS OPEN platform for Emergency Networks.
Joyce Jacobs and Cecilia Bofah, Employee Wellness and Recognition Committee Members, presented
the Board with information and recommendations in the area of revisions to the Employee Wellness and
Recognition Program Policy.
The Committee members advised the Board of changes and answered questions about increasing the
EWR membership by adding a Commissioner as an ex-officio member at requested meetings, encouragement of
using subcommittees/volunteers to carry out activities, clarifying that participation is voluntary and not covered by
workman’s compensation, recognizing employees for years of service at a County Board meeting during the
month of employee’s anniversary and at the annual celebration, changing Excellence in Performance to include a
“Create Your Own Award” which recognizes employees for doing great things in the Community, changing the
annual EIP Club Breakfast to be an EIP event for more flexibility of a brunch, luncheon, etc.
Commissioner Metz expressed his concern with stating a minimum budget amount of $6,000 under the
Funding/Budget section.
Ms. Jacobs advised that was a recommendation made from one of the committees who reviewed the
policy but explained that the biggest source of funding is through the South West/West Central Service
Cooperative.
Administrator Johnson recommended that it needs to be part of the budget process and does not agree
that an amount be listed in policy. The Finance Director is able to assist in budget requests for the budget
process. Mr. Johnson also questioned if during the budget process the revenue dollars from the Cooperative
should be added into the budget.
Commissioner Widboom expressed his concern with having a Commissioner as an ex-officio member
only at requested meetings and not on a more consistent basis, concern with expanding the number of members
on the committee due to the amount of work and the meeting times during work time.
Ms. Jacobs advised the Committee understands the Commissioners have busy schedules and may not
be able to make a commitment for regularly scheduled meetings. Ms. Jacobs also advised that the Committee
will try to distribute workloads with subcommittees and volunteers.
The consensus of the Board was to make the following revisions:
1. Strike out “and will not be expected to attend meetings except when requested by a member of the
rd
committee” under Committee Composition in the 3 paragraph regarding a Nobles County
Commissioner.
2. Strike out “with a minimum of $6,000” in the first sentence under Funding/Budget.
3. Strike out “County Administrator” and replace with “Budget Committee” in the second sentence under
Funding/Budget.
On a motion by Robert Demuth Jr. and seconded by Marvin Zylstra, it was duly passed to approve the
Employee Wellness and Recognition Program policy with the 3 revisions as discussed.
Stacie Golombiecki, Community Services Director, presented the Board with information and
recommendations in the area of a Grant Contract for Community Support Services with the Minnesota
Department of Human Services.
On a motion by Matt Widboom and seconded by Donald Linssen, it was duly passed to approve the State
of Minnesota Department of Human Services County Grant Contract in the amount of $247,382.00 between the
State of Minnesota acting through its Department of Human Services Mental Health Division and the County of
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Nobles for the provision of providing community support services. A copy of the Grant Contract was before the
Board and is made a part of this resolution by reference.
Terri Janssen, Public Health Director/CHS Administrator; Cecilia Bofah, Health Educator; Christine
Bullerman, Community Wellness Coordinator; and Linda Bauch-Todd, MDH Public Health Nurse Consultant;
presented the Board with information on the 2016 Performance-Related Accountability Report per Minnesota
Statute 145A.131.
Sue Luing, HR Director/Deputy County Administrator, presented the Board with information and
recommendations in the area of personnel.
On a motion by Donald Linssen and seconded by Marvin Zylstra, it was duly passed to approve the
Public Health Specialist job description and associated point value.
On a motion by Robert Demuth Jr. and seconded by Matt Widboom, it was duly passed to approve
revised Policy P-216 Non Pension Benefits as submitted.
On a motion by Marvin Zylstra and seconded by Donald Linssen, it was duly passed to approve the
voluntary Wellness Institute Pilot Program for 2017; and further, to authorize Sue Luing, HR Director/Deputy
County Administrator, to sign the Letter of Agreement for Wellness Institute Services on behalf of Nobles County.
A copy of the Letter of Agreement for Wellness Institute Services was before the Board and is made a part of this
resolution by reference.
On a motion by Robert Demuth Jr. and seconded by Marvin Zylstra, it was duly passed to approve
Personnel Policy P-248 Wellness Institute Pilot Program as presented.
Tom Johnson, County Administrator, presented the Board with information and a recommendation on an
Affidavit of Lost Warrant on behalf of the Auditor-Treasurer.
On a motion by Robert Demuth Jr. and seconded by Matt Widboom, it was duly passed to approve the
issuance of the duplicate warrant for $4,079.66 to Positive Promotions.
Jerry Vyskocil, Finance Director, presented the Board with information and a recommendation in the area
of the GASB-45 2017 Actuarial Update.
On a motion by Marvin Zylstra and seconded by Gene Metz, it was duly passed to authorize the County
Administrator to sign, on behalf of Nobles County, a Service Agreement between Nobles County and the Howard
E. Nyhart Company, Inc. authorizing them to provide the full GASB 45 Actuarial update. A copy of the Agreement
was before the Board and is made a part of this resolution by reference.
Stephen Schnieder, Public Works Director/County Engineer, presented the Board with information and
recommendations in the area of snow removal services for downtown County facilities, speed limit determinations
by MN/DOT and the ADA Transition Plan.
Mr. Schnieder presented the Board with quotes received for snow removal services for the parking areas
at the Government Center and Library.
Name
Lee Snow Removal, Worthington, MN
Greg Gruis, Rushmore, MN
Mike’s Mini Excavating, Okabena, MN

Library
$ 75
$ 105
$ 155

Gvt Ctr
$ 225
$ 275
$ 375

On a motion by Donald Linssen and seconded by Robert Demuth Jr., it was duly passed to award the
contract for Parking Lot Snow Removal Services for Downtown County Facilities to Lee Snow Removal for a one
year period as lowest responsible bidder. The contract was before the Board and is made a part of this resolution
by reference.
Mr. Schnieder advised the Board on the speed limit determinations by MN/DOT on CSAH 13 and 25 at
nd
the cities of Rushmore and Wilmont. The Board authorized the speed study requests at their March 22 and May
rd
3 meetings of 2016. Mr. Schnieder advised that based on the traffic studies performed the Department of
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Transportation did not find any warrants for changing the speed limits or for changing the location of the beginning
or ending of the speed zones.
Mr. Schnieder advised the Board an approved ADA Transition Plan will be required in the future to be
able to apply for and receive federal transportation funding. Nobles County either needs to have their ADA
Transition Plan adopted or be substantially working toward completing their plan to apply for federal funding
starting in the 2018-2019 funding year. If this requirement isn’t met, no application for federal funding will be
approved. The Plan requires a survey and an inventory of all ADA features along the roadways that do not meet
current standards. It also requires a time frame for bringing all features into compliance.
George Eilertson, Northland Securities, Inc., and Stephen Schnieder, Public Works Director/County
Engineer, presented the Board with information and recommendations in the area of State-Aid Road Bonding to
allow completion of a number of projects in 2017. Mr. Eilertson and Mr. Schnieder advised the General Obligation
State-Aid Road Bonds are defined by Minnesota Statute 162.181 and can only be used for state-aid highways in
the County and they do not count toward the County’s net debt limit. The debt service for the bonds comes
directly from the annual state allocations for funding. The bond principle is paid from the state-aid construction
allotment and the interest is paid directly from the state-aid maintenance allotment.
The Board was advised that favorable oil prices, historical interest rates and the County’s bond rating of
AA+ make this the opportune time for the state-aid bonding.
On a motion by Marvin Zylstra and seconded by Matt Widboom, it was duly passed to approve the
following resolution number 201653:
RESOLUTION RELATING TO $10,000,000 GENERAL OBLIGATION STATE AID ROAD
BONDS, SERIES 2016A; AUTHORIZING THE ISSUANCE AND CALLING FOR THE SALE
THEREOF
BE IT RESOLVED by the Board of Commissioners of Nobles County, Minnesota (the
County), as follows:
SECTION 1. Purpose. It is hereby determined to be in the best interests of the County
to issue its General Obligation State Aid Road Bonds, Series 2016A (the Bonds), in the
aggregate principal amount of $10,000,000, pursuant to Minnesota Statutes, Section 162.181 and
Chapter 475. The proceeds of the Bonds will be used, together with any additional funds of the
County which might be required, to finance state-aid road improvement projects within the County
(the Projects).
SECTION 2. Terms of Proposal. Northland Securities, Inc., municipal advisor to the
County, has presented to this Board a form of Notice of Sale for the sale of the Bonds which is
attached hereto and hereby approved and shall be placed on file by the County Administrator.
Each and all of the provisions of the Notice of Sale are hereby adopted as the terms and
conditions of the Bonds and of the sale thereof. Northland Securities, Inc. is hereby authorized to
solicit proposals for the Bonds on behalf of the County on a competitive basis.
SECTION 3. Sale Meeting. This Board shall meet at the time and place shown in the
Notice of Sale, for the purpose of considering sealed proposals for the purchase of the Bonds and
of taking such action thereon as may be in the best interests of the County.
On a motion by Robert Demuth Jr. and seconded by Donald Linssen, it was duly passed to authorize the
County Administrator to sign, on behalf of Nobles County, a Municipal Advisory Service Agreement by and
between Nobles County and Northland Securities, Inc. for the provision of advice on the structure, terms, timing
and other matters related to the issuance of the General Obligation State Aid Road Bonds, Series 2016A. A copy
of the Agreement was before the Board and is made a part of this resolution by reference.
On a motion by Matt Widboom and seconded by Gene Metz, it was duly passed approve the following
resolution number 201654:
RESOLUTION RELATING TO $10,000,000 GENERAL OBLIGATION STATE AID ROAD
BONDS, SERIES 2016A; AUTHORIZING THE ISSUANCE AND CALLING FOR THE SALE
THEREOF
TERMS OF PROPOSAL
I, the undersigned, being the duly qualified and acting recording officer of the public
corporation issuing the bonds referred to in the title of this certificate, certify that the documents
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attached hereto, as described above, have been carefully compared with the original records of
said corporation in my legal custody, from which they have been transcribed; that said documents
are a correct and complete transcript of the minutes of a meeting of the governing body of said
corporation, and correct and complete copies of all resolutions and other actions taken and of all
documents approved by the governing body at said meeting, so far as they relate to said bonds;
and that said meeting was duly held by the governing body at the time and place and was
attended throughout by the members indicated above, pursuant to call and notice of such
meeting given as required by law.
George Eilertson, Northland Securities, Inc, presented the Board with information and recommendations
in the area of reimbursement bond regulations under Internal Revenue Code. Capital Improvement Bonding
scenarios, possible projects and a suggested timeline were discussed.
On a motion by Marvin Zylstra and seconded by Matt Widboom, it was duly passed to approve the
following resolution number 201655 establishing procedures relating to compliance with reimbursement bond
regulations under the Internal Revenue Code:
BE IT RESOLVED by the Board of Commissioners (the "Board") of the County of Nobles,
Minnesota (the "County"), as follows:

1.

Recitals.
(a)
The Internal Revenue Service has issued Treasury Regulations, Section
1.150-2 (as the same may be amended or supplemented, the "Regulations"), dealing with
"reimbursement bond" proceeds, being proceeds of bonds used to reimburse the County
for any project expenditure paid by the County prior to the time of the issuance of those
bonds.
(b)
The Regulations generally require that the County (as the issuer of or the
primary obligor under the bonds) make a declaration of intent to reimburse itself for such
prior expenditures out of the proceeds of subsequently issued bonds, that such
declaration be made not later than 60 days after the expenditure is actually paid, and that
the bonding occur and the written reimbursement allocation be made from the proceeds
of such bonds within 18 months after the later of (1) the date of payment of the
expenditure or (2) the date the project is placed in service (but in no event more than 3
years after actual payment).
(c)
The County heretofore implemented procedures for compliance with the
predecessor versions of the Regulations and desires to amend and supplement those
procedures to ensure compliance with the Regulations.
(d)
The County's bond counsel has advised the County that the Regulations
do not apply, and hence the provisions of this Resolution are intended to have no
application, to payments of County project costs first made by the County out of the
proceeds of bonds issued prior to the date of such payments.
2.
Official Intent Declaration. The Regulations, in the situations in which they apply,
require the County to have declared an official intent (the "Declaration") to reimburse itself for
previously paid project expenditures out of the proceeds of subsequently issued bonds. The
Board hereby authorizes the Auditor to make the County's Declarations or to delegate from time
to time that responsibility to other appropriate County employees. Each Declaration shall comply
with the requirements of the Regulations, including without limitation the following:
(a)
Each Declaration shall be made not later than 60 days after payment of
the applicable project cost and shall state that the County reasonably expects to
reimburse itself for the expenditure out of the proceeds of a bond issue or similar
borrowing. Each Declaration may be made substantially in the form of the Exhibit A
which is attached to and made a part of this Resolution, or in any other format which may
at the time comply with the Regulations.
(b)
Each Declaration shall (1) contain a reasonably accurate description of
the "project," as defined in the Regulations (which may include the property or program to
be financed, as applicable), to which the expenditure relates and (2) state the maximum
principal amount of bonding expected to be issued for that project.
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(c)
Care shall be taken so that the County, or its authorized representatives
under this Resolution, not make Declarations in cases where the County doesn't
reasonably expect that reimbursement bonds will be issued to finance the subject project
costs, and the County officials are hereby authorized to consult with bond counsel to the
County concerning the requirements of the Regulations and their application in particular
circumstances.
(d)
The Board shall be advised from time to time on the desirability and
timing of the issuance of reimbursement bonds relating to project expenditures for which
the County has made Declarations.
3.
Reimbursement Allocations. If the County is acting as the issuer of the
reimbursement bonds, the designated County officials shall also be responsible for making the
"reimbursement allocations" described in the Regulations, being generally written allocations that
evidence the County's use of the applicable bond proceeds to reimburse the original
expenditures.
4.
Effect. This Resolution shall amend and supplement all prior resolutions and/or
procedures adopted by the County for compliance with the Regulations (or their predecessor
versions), and, henceforth, in the event of any inconsistency, the provisions of this Resolution
shall apply and govern.
Tom Johnson, County Administrator, presented the Board with information and recommendations in the
area of County Administration.
Mr. Johnson advised on costs to rebuild components of a Chiller at the Prairie Justice Center versus
replacement.
A motion was made by Matt Widboom and seconded by Donald Linssen to approve developing a
specification and a Request for Proposals for obtaining proposals for a new chiller system.
Mr. Johnson advised the Board that he recently discovered that they do not have to do a Request for
Proposals since it would be a replacement.
On a motion by Marvin Zylstra and seconded by Donald Linssen, it was duly passed to amend the motion
by striking out “and a Request for Proposals” and inserting “advertise for bids”.
The amended motion was duly passed to approve developing a specification and advertise for bids for
obtaining proposals for a new chiller system.
Mr. Johnson advised the Board of the need to transfer funds for the County’s 50% share of the cost for
clean-up of the Buffalo Ridge Regional Rail Authority (BRRRA) and advised of a delay in receiving the Certificate
from the EPA, which was a delay due to POET. Commissioners Widboom and Linssen questioned why Nobles
County has not been billed for anything prior to now, either monthly or quarterly, for more clearly tracking
spending. Mr. Johnson advised that Rock County is the fiscal authority for the Buffalo Ridge Regional Rail
Authority and that finances have been available up until now. Chairperson Metz advised that several Joint
Powers entities process the same way. Each entity puts their allotment in.
Commissioner Widboom commented that this is a unique project and the lack of progress over two years
is frustrating.
On a motion by Robert Demuth Jr. and seconded by Marvin Zylstra, it was duly passed to approve the
transfer of $100,000 to the Buffalo Ridge Regional Rail Authority Fund from the Environmental Fund.
Mr. Johnson advised on receiving a request from Banner Associates, Inc. for Lewis & Clark Regional
Water System to cross Judicial Ditch #6 in order to construct the Magnolia Service Line project as detailed in the
plans and specifications.
On a motion by Donald Linssen and seconded by Matt Widboom, it was duly passed to grant permission
to Lewis & Clark Regional Water System to cross Judicial Ditch #6 as detailed in plans and specifications.
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On a motion by Robert Demuth Jr. and seconded by Marvin Zylstra, it was duly passed to authorize the
County Administrator to sign, on behalf of Nobles County, a Bond Counsel Service Agreement with Dorsey as
presented.
Committee and Board reports were received from the following:
District I-Commissioner Zylstra reported on the CR75 turn back at the Brewster City
Council meeting and the 4-H Banquet.
District II–Commissioner Metz gave no report.
District III-Commissioner Widboom gave no report.
District IV-Commissioner Demuth reported on the Association of Minnesota Counties
(AMC) District 8 meeting.
District V-Commissioner Linssen gave no report.
Management Team – Kathleen Kusz was absent.
County Administrator-Tom Johnson reported on Association of Minnesota Counties
(AMC) legislative testimony.
The meeting adjourned at 11:40 a.m.
Attest:

___________________________
Chairperson

____________________________
County Administrator

Attachment 5.2

Attachment 5.3 A.
ADMINISTRATION
INTEROFFICE
MEMORANDUM

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”
“Looking forward with purpose”

TO:
FROM:
DATE:
SUBJECT:

Board of Commissioners
Tom Johnson, County Administrator
November 17, 2016
Accounts Payable

Consider authorizing payment of the following:
Auditor’s Warrants:
October 27, 2016 ................................................................................................
$3,042.28
October 28, 2016 ................................................................................................
$321.02
October 31 , 2016 ................................................................................................
$245.75
November 1, 2016 ................................................................................................
$287.70
November 2, 2016 ................................................................................................
$942.00
November 3, 2016 ................................................................................................
$20,360.88
November 4, 2016 ................................................................................................
$62,871.25
November 7, 2016 ................................................................................................
$12,788.64
November 8, 2016 ................................................................................................
$2,123.66
November 9, 2016 ................................................................................................
$150.00
November 10, 2016 ................................................................................................
$49,899.57
November 14, 2016 ................................................................................................
$95.50
November 15, 2016 ................................................................................................
$141.00
Commissioners’ Warrants:
General Fund ................................................................

$49,843.47
Public Works Fund ................................................................$26,676.28
Community Services Administration
November 4, 2016 ................................................................
$111,215.47
November 15, 2016 ................................................................
$50,025.40
Community Services Social Services
November 10, 2016 ................................................................
$121,302.10

Attachment 6.2 A.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”
“Looking forward with purpose.”

COMMISSIONER BRIEFING
County Road 75 Turnback to City of Brewster
Public Works
Stephen Schnieder
Time needed: 10 Minutes
Issue:
Nobles County took over Zeh Avenue from the City of Brewster as a County State Aid Highway a few
years ago. At the time, there was discussion of exchanging roadways with the City of Brewster, Nobles
County takes over Zeh Avenue to the Soy Bean Plant and the City takes over County Road 75 that
goes to the cemetery. As part of this proposed exchange, County Road 75 was improved in 2015.
Discussion:
County Road 75 functions as a local street and has traffic similar to other city streets in town. County
Road designations are used for roadways with higher traffic volumes and destinations. Other short
sections of county roads in other communities have been turned back to the city. Examples would be
in the community of Ellsworth and Worthington.
The rest of this segment of roadway to the south was turned back to the townships when Interstate 90
was constructed and the roadways county highway system was realigned.
Is the County Board interested in completing the turnback of County Road 75 to the City of Brewster as
originally discussed when the City of Brewster asked the county to take over responsibility for Zeh
Avenue to the soy bean plant?
Options:
The options are to move forward and complete the turn back of County Road 75 to the City of Brewster,
Do not proceed with the turn back of the roadway to the city.
Recommendation:
It is the recommendation to the County Board to continue with the process of turning back County Road
75 to the City of Brewster.
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PLUM CREEK LIBRARY SYSTEM AGENCY AGREEMENT
This contract is made and entered into by and among the counties of Cottonwood, Jackson, Lincoln,
Lyon, Murray, Nobles, Pipestone, Redwood, and Rock pursuant to Minn. Stat. 471.59 and 134.20 and by
those municipalities within these counties having a public library and those libraries, whose names
appear as signatories to this document.
The members have agreed that the extension and improvement of public library services within these
jurisdictions can be accomplished as authorized and described within this agreement.
I. PURPOSE
The signatory members have come together under Minnesota Statutes to extend and improve library
services for citizens who live in their jurisdictions. As such, the members recognize the advantages of
this collaborative effort, which include:
 Shared materials and resources for wider access;
 Collective purchasing of digital and other materials and resources, particularly those that would
be financially difficult for members to purchase individually;
 A stronger voice in advocating to regional, state and national funders and organizations;
 A forum to create new collaborations for programming and shared collections, as well as learn
from each other's experiments, pilots, and explorations of new services, ideas, and processes.
All member libraries are required to participate in these collaborative efforts:
 The shared integrated library system (ILS) and public catalog of materials
 A delivery system to move materials among the members
In addition, members are encouraged to participate in other collaborative efforts which may include,
but are not limited to:
 Specialized collections that rotate among member libraries
 Shared programming
 Technology support
II. BOARD OF TRUSTEES
A. Membership
The Board of Trustees of the Plum Creek Library System shall consist of two representatives
from each signatory county. One of these representatives shall be appointed by the County
Commissioners from among their members. The second of these representatives shall be
chosen from among the boards of the participating libraries in that county. In counties with a
population of greater than 15,000 residents, an additional representative will be selected from
the member library boards.
Representatives from library boards shall be selected at a joint meeting of the library boards in
that county.
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B. Term of Office
Members appointed by County Commissioners shall be appointed for a term of one year and
members selected from library boards shall be appointed for a term of three years. The
membership shall be such approximately an equal number of terms shall expire each year. No
Governing Board member shall serve for more than nine consecutive years. Any member who
has served a full nine years may return to the board after at least one full year on nonmembership. In the event a representative of a library board shall cease to be a member of that
board, the member shall resign and a replacement shall be selected for the remainder of the
term. Any trustee who is unable to attend more than two consecutive Governing Board
meetings shall notify the appropriate appointing authority, which shall appoint either an
alternate or a replacement as it may deem appropriate.
C. Duties of Trustees
1. Meetings
The board of trustees shall be the Governing Board of the Plum Creek Library System
(hereafter referred to as the Governing Board) and shall hold no fewer than 6 regular
meetings per year at such time and place as the board may determine. These meetings
shall be open to the public and the approved minutes shall be made available to the
public on request. The chairman of the board or any 5 trustees may call a special
meeting by giving at least 2 weeks' notice to all members; and the board may hold
special meetings at any time by unanimous consent, with due public notification as
outlined in Minn. Stat. 13D.01.
2. Annual Meeting
The Governing Board shall hold an annual meeting at such time and place as the board
may determine. The purpose of this meeting shall be to discuss the status of the Plum
Creek Library System.
3. At its final meeting each year, the Governing Board shall elect a chair, vice-chair/chair
elect, secretary, and treasurer. These officers and the immediate past chair, meeting
together, shall compromise the Executive Committee.
4. Executive Committee
The purpose of the Executive Committee shall be to advise the director. The Executive
Committee shall have the authority to act on behalf of the Governing Board in cases of
emergency in which a meeting of the Governing Board is impossible. All actions taken
by the Executive Committee shall be approved by the Governing Board at its next
meeting. All meetings of the Executive Committee shall be posted and open to the
public.
D. Specific Authority of the Board
The Governing Board shall have the authority to carry on and transact all business on behalf of
the Plum Creek Library System, including the following:
1. Accepting Funds
The Governing Board shall have the authority to accept any county, local, state, or
federal funds made available to the Plum Creek Library System and any funds paid to it
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by participating libraries, to disburse such funds for the benefit of library service in the
region according to such rules and regulations as may cover the use of county, local,
state, and federal funds, and are adopted by the Governing Board. The Governing
Board shall also have the authority to accept funds from foundations and other grant
sources and donations from individuals and groups.
2. Hiring Personnel
The Governing Board shall hire a qualified director, who shall hire any additional staff
the Board deems necessary to carry out the service programs of Plum Creek Library
System. The Governing Board shall have no authority over the staff of any participating
library.
3. Advisory Council
The Board shall create an Advisory Council consisting of the head librarian/director (or a
designated alternate) of each participating library. It shall be the function of the
Advisory Council to assist the Board in identifying necessary services, supervising the
management of the programs of the Plum Creek Library System, and providing a forum
for idea sharing among the member libraries. The Advisory Council shall elect one of its
members to serve as a liaison to the Board of Trustees and attend its meetings.
4. By-Laws
The Governing Board shall maintain a set of by-laws governing its operation. Such bylaws shall be established, amended, or repealed by a majority vote of the Governing
Board.
5. Contractual Agreements
The Governing Board shall have the authority to enter into contractual agreements with
other entities. Any agreement having a direct financial impact upon member libraries
shall be discussed and voted upon by the Advisory Council before action may be taken
by the Governing Board.
6. Review of Agreement
This agreement shall be reviewed for possible revision as deemed necessary by the
Governing Board or a majority of its signatories, but not less frequently than every 10
years.
III. RIGHTS AND RESPONSIBILITIES OF MEMBER LIBRARIES
A. Each member agrees to the use of its library materials in reciprocal borrowing and interlibrary
loans according to the policies established by the Governing Board in consultation with the
Advisory Council or by state law and regulation. The lending period of such loans shall be the
same as that of the borrowing library.
B. Each member agrees to do the following in order to remain a member in good standing:
1. Remain open to the public an average of 20 hours per week.
2. Use the barcode prefix assigned to it by MINITEX and accept the library cards of other
system members.
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3. Abide by ILS policies approved by the Advisory Council and adopted by the Governing
Board.
4. Maintain and train staff to use the technology necessary for the ILS.
5. Employ a paid library director to work a minimum average of 20 hours per week.
C. Each member agrees to charge a non-resident fee to any patron who does not live or own
property in an area which either participates in or which has a reciprocal agreement with the
Plum Creek Library System. The amount of such fee shall be fixed from time-to-time by the
Board of Trustees in consultation with the Advisory Council.
IV. RIGHTS AND RESPONSIBILITIES OF COUNTIES
Each county agrees to provide at least the minimum level of support certified annually by the Minnesota
Department of Education's State Library Services. Those counties providing County Aid to Public
Libraries (Cottonwood, Lincoln, Murray, Pipestone, and Redwood) shall pay these funds to the local
library in May and November of each year according to a formula determined by that county. Upon
request, Plum Creek Library System shall assist in determining the amount to be distributed to each
library.
V. RIGHTS AND RESPONSIBILITIES OF MUNICIPALITIES
A. Each municipality agrees that it will provide at least the minimum level of support certified
annually by the Minnesota Department of Education under Minn. Stat 134.34 as modified by
Minn. Stat. 275.761 or any successor statutes. The amount contributed by the county in the
form of County Aid to Public Libraries shall not be considered a part of the contribution by the
municipality.
B. Should any member not meet the requirements of this section, such member and the library it
established may not be eligible to participate in the system and its services until the problem is
resolved. Resolution shall take place within 6 months of the time the municipality and library
are notified they do not meet the requirements. The Governing Board shall determine which, if
any, services shall be withheld during this period. A member that fails to meet the requirements
within 6 months shall be considered to have voluntarily withdrawn from the system [see section
VI. Withdrawal].
C. Notwithstanding any other provisions of this contract, it is understood that in order to be
eligible for grants the Plum Creek Library System must abide by the rules and regulations of the
Department of Education's State Library Services and it is agreed that the system and its
members will be subject to such rules and regulations now existing or hereafter established.
D. A school district which has jointly established a public library with a municipality shall have the
same rights and responsibilities as other municipalities within this section.
VI. NEW MEMBERS
Public libraries in a participating county may enter into this contract and benefit from its services upon
adoption of a resolution to abide by its terms. The resolution shall be adopted by the library's board of
trustees and the governing body of the municipality that established the library.
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VII. WITHDRAWAL
A member library may withdraw from the system by providing written notice to the Governing
Board; however, no member may withdraw prior to at least three years' participation as a member.
The withdrawal process may begin no sooner than three months after notice has been given.
During this time, the Chair of the Governing Board and the PCLS Director shall meet with the board
of trustees of the library and the library director in order to identify the reasons for the decision to
withdraw and attempt to identify a mutually acceptable resolution to these concerns.
If these meetings fail to identify a mutually acceptable resolution, the State Librarian shall be asked
to meet with the Chair of the Governing Board, the PCLS Director, the board of trustees of the
library, and the county or municipal governing body that established the library in order to attempt
to identify a mutually acceptable resolution.
If within three months, no mutually acceptable resolution has been achieved the withdrawal process
shall begin. The withdrawal process shall follow a policy reviewed by the Advisory Council and
approved by the Governing Board. This policy shall not be amended while a library is withdrawing
from the system.
The withdrawal shall be complete within six months of the time the process began. The
withdrawing library shall be responsible for all expenses incurred during the withdrawal process and
identified within the withdrawal policy.
VIII. DISSOLUTION
A.

This contract may be dissolved by mutual consent of the parties under one of the following
provisions:
1. By creating and/or designating a successor regional library under the provision of
Minnesota law and turning the functions and assets of the Board of Trustees over to the
successor organization.
2. Upon written notification to the Minnesota Department of Education, which administers
state aid to public libraries, no later than December 31 of the year prior to the end of
the state fiscal year for which the system has received aid funds provided by said office;
and by providing said office with a plan for disposition of assets acquired with aid funds.
Disposition of assets shall be consistent with Minnesota Rules Chapter 3530.0200, Subp.
4(C).
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MEMBER LIBRARIES:

MEMBER COUNTIES:

Edgerton Public Library
Fulda Public Library
Ivanhoe Public Library
Jackson County Library
Lake Benton Public Library
Lamberton Public Library
Marshall-Lyon County Library
Meinders Community Library, Pipestone
Minneota Public Library
Morgan Public Library
Mountain Lake Public Library
Nobles County Library
Redwood Falls Public Library
Rock County Community Library, Luverne
Siverson Public Library, Hendricks
Slayton Public Library
Tracy Public Library
Tyler Public Library
Wabasso Public Library
Westbrook Public Library
Windom Public Library

Cottonwood
Jackson
Lincoln
Lyon
Murray
Nobles
Pipestone
Redwood
Rock

MEMBER MUNICIPALITIES:
City of Edgerton
City of Fulda
City of Hendricks
City of Ivanhoe
City of Lake Benton
City of Lamberton
City of Marshall
City of Minneota
City of Morgan
City of Mountain Lake
City of Pipestone
City of Redwood Falls
City of Slayton
City of Tracy
City of Tyler
City of Wabasso
City of Westbrook
City of Windom
School District of Pipestone
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IN TESTIMONY WHEREOF, the parties have executed this
contract the day and year above written:
LIBRARIES
Library board president signs

_______________________________________
Nobles County Library
Date
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Attachment 6.4 A.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”
“Looking forward with purpose.”

COMMISSIONER BRIEFING
Nobles County Library
Adrian Branch Library Roof Ventilation
Clint Wolthuizen
5 Minutes
Issue:
Library Director, Clint Wolthuizen, will present a quote to install an attic ventilation system at the Adrian
Branch Library. This is one of the first steps in the Adrian Branch Library Improvement Project.
Discussion:
The Adrian Branch library building received a new roof in January/February of 2016. The new roof was
not designed with ventilation. Also, insulation could not be applied because the old/existing roof (which
is now the attic floor) was moist from snow and precipitation. Before any major interior improvements
take place in 2017 the attic needs to be properly ventilated and insulated. Proper ventilation and
insulation will eliminate condensation issues and increase the efficiency of the building.
Options:
Mr. Wolthuizen sought quotes from four different construction companies in the Adrian/Nobles County
region. Only Chick’s Building LLC (Honermann Construction) provided a quote to install the ventilation
system as designed by CMBA architects. The architect estimate of ventilation system installation was
$3,791 but Chick’s Building LLC came in at an estimate of $2,250.00. The cost of ventilation is included
in the overall cost of the Adrian Branch Library Improvement Project.
Recommendation:
Mr. Wolthuizen recommends county commissioners permit him to sign a contract with Chick’s Building
LLC to complete the ventilation system at the cost estimate of $2,250.00.

Attachment 6.4 B.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”
“Looking forward with purpose.”

COMMISSIONER BRIEFING
Nobles County Library
Adrian Branch Library Roof Insulation
Clint Wolthuizen
5 Minutes
Issue:
Library Director, Clint Wolthuizen, will present a quote to install insulation at the Adrian Branch Library.
This is another first step in the Adrian Branch Library Improvement Project.
Discussion:
The Adrian Branch Library building received a new roof in January/February of 2016. The new roof was
not designed with ventilation or properly insulated. Insulation could not be applied because the
old/existing roof (which is now the attic floor) was moist from snow and precipitation. Before any major
interior improvements take place in 2017 the attic needs to be properly insulated. Proper insulation will
eliminate condensation issues and increase the efficiency of the building. The architect, CMBA,
recommended a blow-in insulation with an R value of 49, which equates to about 16 to 18 inches of
fiberglass insulation in the attic.
Options:
Mr. Wolthuizen sought quotes from three different companies in Southwest MN and Southeast SD.
New Prairie Insulation, INC. out of Beaver Creek, MN provided a cost estimate/quote of $1,424.00,
which is significantly lower than the projected cost from CMBA. Diamond Energy Systems, Inc out of
Marshall, MN also provided a cost estimate/quote, which was approximately $1,000 higher than New
Prairie Insulation. All contractors bid on the same square footage and project specifications. The cost of
insulation is included in the overall cost of the Adrian Branch Library Improvement Project.
Recommendation:
Mr. Wolthuizen recommends county commissioners permit him to sign a contract with New Prairie
Insulation, Inc. to complete the insulation of the Adrian Branch Library roof at the cost estimate/quote of
$1,424.00.
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“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”
“Looking forward with purpose.”

COMMISSIONER BRIEFING
Nobles County Library
Adrian Branch Library External Book Drop
Clint Wolthuizen
5 Minutes
Issue:
Library Director, Clint Wolthuizen, will present a quote to purchase an external book drop for the Adrian
Branch Library Improvement Project.
Discussion:
The Adrian Renovation Plan calls for an external book drop in order to save space, money, and to
increase building security and efficiency. External book drops are much less expensive to use than an
internal book drop design which requires special considerations for security and fire code. Furthermore,
there is little space within the current facility to incorporate an internal book drop. The external book
drop being considered includes the ability to hold 150+ items. It will be located directly in front of the
library and has already received MNDot approval. Mr. Wolthuizen sought quotes from three different
library vendors: Demco, The Library Store, and Bookdrops.com. Bookdrops.com came in with the
lowest quote at $3,048. All quotes were generated on the same specifications and style of external
book drop.
Options:
Approve the purchase of the book drop from bookdrop.com, delay the purchase, or reject the purchase.
The quoted price of the book drop with delivery is $3,048 but there is the possibility other freight
charges will be applied such as lift gate delivery. $3,300 will cover all other costs.
Recommendation:
Mr. Wolthuizen recommends county commissioners permit the purchase the external book drop from
Bookdrop.com with the price not to exceed $3,300.

Attachment 6.4 D.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”
“Looking forward with purpose.”

COMMISSIONER BRIEFING
Nobles County Library
Adrian Branch Library Improvement Project
Clint Wolthuizen
5-10 Minutes
Issue:
Library Director, Clint Wolthuizen, and Branch Librarian, Meredith Vaselaar, will present a status update
on the Adrian Branch Library Improvement Project and seek approval to move forward with the project.
Discussion:
The presentation will include a comprehensive list of all anticipated improvements, fully developed
architectural plans, interior plans, and schematics. Ms. Vaselaar will provide an update on fundraising
progress. The presentation will include an approximate project cost and timeline. Mr. Wolthuizen will
seek board authorization to move ahead with the project. Specifically, Mr. Wolthuizen will request the
commissioners approve the project be released for bids (RFP). CMBA architects will be the responsible
entity for releasing and receiving project bids and for answering RFP inquiries.
Options:
Commissioners can approve the project and allow it to be released for RFP or they can delay or reject
the project as presented.
Recommendation:
Mr. Wolthuizen recommends the county commissioners approve the Adrian Branch Library Project to
move forward and allow CMBA architects and Nobles County to release a RFP.

Attachment 6.5
COMMUNITY SERVICES AGENCY

318 9th Street
P.O. Box 189
Worthington, MN 56187-0189

Phone: 507-295-5213
Fax: 507-372-5094
CommunityServices@co.nobles.mn.us

TO:

Nobles County Board of Commissioners

FROM:

Stacie Golombiecki, Community Services Director and
Terri Janssen, CHS Administrator

DATE:

November 15th, 2016

SUBJECT:

Item’s for Presentation on November 22nd, 2016

A. 2017 Guardianship Agreements with Lutheran Social Services (Action)
B. 2017 Individual Guardianship Agreements (Action)
C. 2017 TriMin Systems Professional Services Agreement (Action)
D. 2017-2018 Purchase of Service Agreement with Client Community Services Inc.
(Action)
E. 2017-2018 Purchase of Service Agreement with Hope Haven/The Achievement
Center (Action)
F. 2017-2108 Purchase of Service Agreement with Specialized Vocational Services
(Action)
G. Minnesota Department of Health – Children and Youth with Special Health Needs /
Early Hearing Detection and Intervention Grant Project Agreement (Action)

Attachment 6.5 A.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”

COMMISSIONER BRIEFING
2017 Lutheran Social Services
Guardianship Services Agreements
Community Services
Stacie Golombiecki
Time needed – 5 minutes
Issue:
Currently, Community Services has Agreements with Lutheran Social Services for guardianship
services for three consumers. These consumers have moved out of the Worthington area and
are currently residing in other parts of the State. This is the least restrictive option available to
them for this service at this time.
Discussion:
Community Services is required to provide guardianship services as a last resort for indigent
individuals who need this level of care and who have no other person to serve in this capacity
for them. The cost of this service is $55.50 per hour which reflects no change from the 2016
rates. The maximum amount that can be billed for one client is $1500.00 per year which
purchases approximately 2 hours of service per client per month.

Options:
We have not been able to secure any other, lessor restrictive options for these individuals.

Recommendation:
I am recommending that the Board approve the renewal Agreements with Lutheran Social
Services for Guardianship services for these individuals.

Attachment 6.5 B.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”

COMMISSIONER BRIEFING
2017 Guardianship Renewal Agreements
Community Services
Stacie Golombiecki
Time needed – 5 minutes
Issue:
Community Services has Agreements with four individuals to provide guardianship services for
several consumers who have no other less restrictive alternatives such as family members to
provide this for them.
Discussion:
The rate for this service is set at $20.00 per hour plus mileage at the current IRS rate which
reflects no change in rates from the 2016 Agreements. Each guardian has a maximum amount
per year available for providing these services dependent upon the client’s individual need for
service.
The maximum reimbursement available for each guardian is:
•
•
•
•

Brett Lehman - $800.00 per year for client #1 and $760.00 per year for client #2.
Vicky Poier - $800.00 per year for one client.
Jana Piotter - $800.00 per year for one client.
Valerie Nelson - $720.00 per year for one client.

Options:
Community Services has explored other options for guardianship services for these individuals
but has been unable to identify suitable alternatives.
Recommendation:
I am recommending that the Board approve these renewal Agreements for guardianship
services for the time period of January 1st, 2017 – December 31st, 2017.

Attachment 6.5 C.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”

COMMISSIONER BRIEFING
2017 TriMin Systems Professional Services Agreement
Computer Management for Human Services (CMHS)
Community Services
Stacie Golombiecki
Time needed – 5 minutes

Issue:
Nobles County Community Services currently has an Agreement with TriMin Systems, Inc. to maintain
the software utilized in our Accounting Collection System (ACS) and to maintain the interface with the
Integrated Financial System (IFS).

Discussion:
The cost of this agreement is $808.55 per year. Through this agreement, NCCS obtains annual
support to ensure system functionality. The annual support includes: Consultation and problem
assistance, new staff orientation, bug fixes, mandated modifications as required by federal or state law
and invoicing of charges to the County. This agreement allows the two systems to integrate
automatically and relieves staff from having to complete duplicate entries into multiple systems.

Options:
N/A

Recommendation:
I am recommending the Board approve this renewal contract with TriMin Systems, Inc. to maintain the
integrity and functionality of our ACS system.

Attachment 6.5 D.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”

COMMISSIONER BRIEFING
Client Community Services – Semi Independent Living Services
2017-2018 Purchase of Service Agreement Renewal
Community Services
Stacie Golombiecki
Time needed – 5 minutes
Issue:
Community Services has maintained an Agreement with Client Community Services for the provision of
Semi Independent Living Services (SILS) for several years.
Discussion:
SILS is a statewide program to support persons with developmental disabilities and is funded by the
Department of Human Services on an annual basis. SILS hours are authorized in accordance with each
individual client’s needs as agreed upon in the Annual Placement Agreement for each client. The
maximum hourly rate for SILS services as set by the Department of Human Services is $35.19 per
hour.
Options:
N/A
Recommendation:
I am recommending the Board approve this renewal Agreement with Client Community Services, Inc.
for the time period of January 1st, 2017 – December 31st, 2018.

Purchase of Services Agreement
Between
Nobles County Community Services
And
Client Community Services Inc.
Nobles County, a corporate and political body existing under the laws of the State of Minnesota, by its
Nobles County Community Services Agency, located at 318 9th Street, Worthington MN 56187-0189,
hereafter referred to as the Agency, and Client Community Services Incorporated located 826 5th Avenue,
PO Box 97, Worthington MN 56187 hereafter referred to as the “Provider,” enter into this Agreement.

WHEREAS, the Provider is an organization licensed as an approved vendor according to the Minnesota
Department of Human Services or according to published county criteria; and

WHEREAS, the Agency, pursuant to Minnesota Statutes 245D and 252.275 wishes to purchase certain
programs and services from the Provider; and

WHEREAS, the Provider represents that it is duly qualified and willing to perform the desired programs
and services for eligible clients of the Agency;

NOW THEREFORE, the Agency and the Provider agree as follows:
1. Provider’s Duties
a. The Agency agrees to purchase and the Provider agrees to furnish semi-independent
living services (SILS) as specified in Minnesota Statue Section 252.275 while complying
with the standards set out in Minnesota Statutes Section Chapter 245 hereafter referred to
as Purchased Services.
b. The Provider agrees to provide services as they are specified in Minnesota Statute 245D
and 252.275.
c. The Provider will notify the Agency in writing whenever it is unable to provide the
required quality or quantity of Purchased Services. The Provider will also notify the
Agency in writing within 10 days of learning that it will or may become unable to
provide the required quality or quantity of Purchased Services. Upon receiving
notification, the Agency will determine whether Provider’s inability or expected inability
requires modification or termination of this Agreement.
2. Cost and Delivery of Purchased Services
a. The hourly rate for the Purchased Services under this Agreement is $35.19.
b. Purchased Services will be authorized in accordance with each individual client’s needs
as agreed upon in the Annual Placement Agreement for each client.

c. Except as otherwise provided herein, the Provider shall maintain its present control an
autonomy with respect to:
1) The application of its referral procedure and requirements to clients; and
2) The methods, times means, and personnel for furnishing of Purchased Services to
clients; and
3) The determination of when to terminate the Purchased Services to clients; and
4) Client billings, including Medical Assistance billings, insurance companies, and
other third party payors.
3. Eligibility for Services
a. The parties understand and agree that the eligibility of a client to receive the Purchased
Services is to be determined in accordance with eligibility guidelines established by the
Minnesota Department of Human Services.
b. An Assessment tool developed by the Department of Human Services will be used to
determine eligibility for all Nobles County residents’ requests for the Purchased Services.

4. Payment for Purchased Services
a. Certification of expenditures: The Provider will, within 15 working days following the
last day of each calendar month, submit a standard invoice for Purchased Services
provided to clients pursuant to this Agreement the previous month. The monthly invoice
will be sent to the Agency’s designee. The invoice will show:
1) The services dates being billed; and
2) The total number of units purchased, by client number; and
3) The unit cost of the time period invoiced.
b. Within 30 days of the date of receiving the invoice the Agency will make payment to the
Provider for all eligible clients identified on the invoice.
5. Individual Service Plan
a. All Purchased Services provided to eligible clients under the terms of this Agreement will
be in accordance with the Individual Service Plan developed with the individual clients.

b. Performance of the Provider will be monitored in accordance with client outcomes, goals,
and indicators as specified in the Individual Service Plan.
c. The Agency may delegate the development of Individual Service Plans to the Provider. If
the responsibility is being delegated, the Agency must ensure the development of the
Individual Service Plan.
6. Audit and Record Disclosures
The Provider will:
a. Maintain records of Purchased Services and provide the Agency financial, statistical, and
service reports, as the Agency may require for accountability. The Provider will
cooperate in evaluative efforts as requested by the Agency. This will include a client
satisfaction survey on changes that have occurred, for the client’s perspective.
b. Allow personnel of the Agency, the Minnesota Department of Human Services, and the
U.S. Department of Health and Human Services access to the Provider’s facility and
records at reasonable hours to exercise their responsibility to monitor Purchased Services.
c. Maintain all records pertaining to the Agreement at 826 5th Avenue, PO Box 97,
Worthington MN 56187or another mutually agreed upon location for 4 years after
creation for audit purposes.
d. Comply with policies of the Minnesota Department of Human Services regarding social
services recording and monitoring procedures, as defined and described in Department of
Human Services Rules and manuals.
7. Safeguard of Client Information
a. Neither party will disclose information concerning a client in violation of any rule of
confidentiality or for any purpose not directly connected with the administration of the
Agency’s or the Provider’s responsibility with respect to the Purchased Services except
on written consent of such client, the client’s attorney, or the client’s responsible parent
or guardian.
8. Equal Opportunity and Civil Rights and Nondiscrimination
a. The Provider shall comply with the Civil Rights Act of 1964, Title VII (42USC 2000e);
including Executive Order No. 11246, and Title VI (42USC 2000d); and the
Rehabilitation Act of 1973 as amended by Section 504; Minnesota Statutes, section
363A.02; and all applicable federal and state laws, rules, regulations, and orders
prohibiting discrimination in employment, facilities, and services, The Provider shall not
discriminate in employment, facilities, and in the rendering of Purchased Services

hereunder on the basis of race, color, religion, age, gender, sexual orientation, disability,
marital status, public assistance status, creed, or national origin.

9. Fair Hearing and Grievance Procedures
The Agency will agrees to provide for a fair hearing and grievance procedure in conformity with
Minnesota Statutes section 256.045 and in conjunction with fair hearing and grievance
procedures established by the Department of Human Services administrative rules.
10. Bonding, Indemnity, Insurance, and Audit Clause
a. Bonding: The Provider will maintain at all times during the term of this Agreement a
fidelity bond or insurance coverage for employee dishonesty. A copy of the Provider’s
bond or insurance certificate shall be delivered to the Agency at the beginning of the term
of this Agreement and on an annual basis thereafter. Failure to obtain or provide proof of
the required coverage will be a basis for termination of this Agreement.
b. Indemnity: The Provider will, at all times, indemnify and hold harmless the Agency from
any and all liability, loss, damages, costs or expenses which may be claimed against the
Agency or Provider:

1)

By reason of any applicant or eligible client suffering bodily or personal
injury, death, or property loss or damage either while participating in or
receiving or during the performance of the Purchased Services under this
Agreement, or while on premises owned, leased, or operated by the
Provider, or while being transported to or from said premises in any
vehicle owned, operated, leased, chartered, or otherwise contracted for
by the Provider or any officer, agent, or employee thereof; or

2)

By reason of any applicant or eligible client causing injury to, or damage
to, the property of another person, during any time when the Provider or
Provider’s assignees, any employee of the Provider or Provider’s
assignees who has undertaken or is furnishing the Purchased Services
under this Agreement, or;

3)

By reason of any negligent act or omission or intentional act of the
Provider, its agents, officers, employees which cause bodily injury,
death, personal injury, property loss, or damage to another during the
performance of Purchased Services under this Agreement.

c. Insurance: The Provider further agrees, in order to protect itself and the Agency under the
indemnity provisions set forth above, to at all times during the term of this Agreement,
have and keep in force:

1)

Commercial General Liability Coverage in the amounts of $1,500,000
per occurrence, and $3,000,000 aggregate.

2)

Business Automobile Fidelity Insurance in the amount of $1,500,000 on
a combined single limit basis.

3)

Worker’s Compensation with limits of $1,000,000 by bodily injury, by
accident or by disease.

4)

Professional General Liability coverage in the amount of $2,000,000 per
wrongful act or occurrence, or $4,000,000 aggregate.

d. Audit: The Provider agrees that within 90 days of the close of its fiscal year an audit will
be conducted by a Certified Public Accounting Firm which will meet the Single Audit
Act Amendments of 1996, P.L. 104.156 and Office of Management Budget, Circular NO.
A-133. After completion of the audit, a copy of the audit report must be filed with the
Agency.
11. Subcontracting:
The Provider shall not enter into subcontracts for any of the work contemplated under this
Agreement without written approval of the Agency. All subcontracts shall be subject to the
requirements of this Agreement. The Provider shall be responsible for the performance of any
subcontractor.
12. Provider Debarment, Suspension and Responsibility Certification
Federal Regulation 45 CFR 92.35 prohibits the Agency from purchasing goods or services with
federal money from vendors who have been suspended or debarred by the federal government.
Minnesota Statutes section 16C.03 subd. 2 provide the Commissioner of Administration with the
authority to adopt rules to debar and suspend vendors who seek to contract with the Agency.
Vendors may be suspended or debarred when it is determined, through a duly authorized hearing
process, that they have abused the public trust in a serious manner.
By signing this Agreement, the Provider certifies that it and its principals and employees:
a. Are not presently debarred, suspended, proposed for debarment, declared ineligible,
or voluntarily excluded from transacting business by or with any federal, state or
local governmental department, or agency;
b. Have not within a 3 year period preceding the effective beginning date of this
Agreement:
1) been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtaining,

attempting to obtain or performing a public (federal, state or local)
transaction or contract;
2) violated any federal or state antitrust statutes; or
3) committed embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements or receiving stolen
property;
c. Are not presently indicted or otherwise criminally or civilly charged by a
governmental entity for:
1) commission of fraud or a criminal offense in connection with obtaining ,
attempting to obtain or performing a public (federal, state or local)
transaction;
2) violation of any federal or state antitrust statutes; or
3) commission embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements or receiving stolen
property;
d. Are not aware of any information and possess no knowledge that any subcontractor
will perform work pursuant to this Agreement is in violation of any of the
certifications set forth above.; and
e. Will immediately give written notice to the assigned designee should the Provider
come under investigation for allegations of fraud or a criminal offense in connection
with obtaining, or performing; a public (federal, state or local government)
transaction; violating any federal or state antitrust statutes; or committing
embezzlement, theft, forgery, bribery, falsification or destruction of records, making
false statements, or receiving stolen property.
13. Non-Compliance
a. If the Provider fails to comply with the provisions of this Agreement, the Agency may
seek any available legal remedy.
b. Either party will notify the other party within 30 days when a party has reasonable
grounds to believe that this Agreement has been or will be breached in a material manner.
The party who receives notice of that they have or are expected to be responsible for the
breach will have 30 days, or any other such period as mutually agreed to by the parties, to
cure the breach or anticipatory breach, before the complaining party can terminate the
Agreement.

14. Conditions of the Parties’ Obligations
a. The Provider agrees to inform the Agency within 10 business days of changes in its
address, ownership, organizational structure, board of director membership, or chief
operating officers.
b. In the event the reimbursement to the Agency from State and Federal sources is not
obtained and continued at a level sufficient to allow for the purchase of the indicated
quantity of Purchased Services, the obligations of each party under this Agreement will
terminate immediately, with written notice from the Agency to the Provider, effective the
date the source funding ceases.
c. This Agreement may be terminated by either party at any time, with or without cause,
upon 30 days’ notice in writing delivered by mail or in person.
d. Before the termination date specified, the Agency may evaluate the performance of the
Provider in regard to terms of this Agreement to determine whether such performance
merits renewal of this Agreement.
e. Any alterations, variations, modifications, or waivers or provisions of this Agreement
will be valid only when reduced to writing, duly signed, and attached to the original
Agreement.
f.

No claim for services furnished by the Provider not specifically provided in this
Agreement will be allowed by the Agency, nor will the Provider do any work or furnish
any material not covered by this Agreement, unless it is approved in writing by the
Agency. Approval will be in writing and is considered to be a modification of this
Agreement.

g. In the event there is a revision of federal regulations which might make this Agreement
ineligible for federal financial participation, the parties will review the Agreement and
renegotiate those items necessary to bring the Agreement into compliance with the new
federal regulations.
15. Limited English Proficiency Provisions
All Agency Providers, grantees, licensees, and any other public or private individuals and/or
organizations that operate, provide service, or engage in health or social services programs and
activities on behalf of the Agency and receive federal funding must comply with the Title IV
language access requirements.
The Provider agrees to comply with Federal Civil Rights Compliance requirements for Title IV
including a legal obligation to provide language assistance services to any person(s) with Limited
English Proficiency free of charge and in a timely manner during all hours of operation.

16. HIPAA Compliance Provisions
a. The Provider will comply with the Health Information Portability Act (HIPAA)
requirements necessary to protect Individual Identifying Health Information (IIHI).
Provider will ensure that IIHI be appropriately safeguarded and any misuse will be
reported to the Agency within 30 days of the Provider’s knowledge of the misuse.
b. The Provider agrees to:
1) Secure satisfactory assurance of compliance from any subcontractor.
2) Grant clients access and ability to amend their IIHI.
3) Make available an accounting of disclosures to the Agency’s designee.
4) Release applicable records to the Agency or to the Department of Human
Services as requested.
5) Return or destroy all IIHI in accordance with conventional record destruction
practices upon termination of this Agreement.
17. Assignment of Designees
The assigned designees have the authority to bind the party they represent and consent to
modifications and subcontracts, except that, as to the Agency, the designee shall have only the
authority specifically and generally granted by the Nobles County Board of Commissioners.
Notifications required to be provided pursuant to this Agreement shall be provided to the
following named persons or their successors. Each party will promptly notify the other party in
writing of any changes in its designation of the person and that person’s contact information.
a. Notices to the Agency shall be directed to
Nobles County Community Services Agency
Attn: Stacie Golombiecki, Director
318 9th street, PO Box 189
Worthington, MN 56187
b. Notices to the Provider shall be directed to:
Client Community Services Incorporated
Attn: Jerri Schettler, Director
826 5th Avenue, PO Box 97
Worthington MN 56187

18. Term of Agreement
a. The term of this Agreement shall be from January 1, 2017 through December 31, 2018
regardless of the date of the signatures. However this Agreement may be terminated prior
to that date as provided in this Agreement or by mutual agreement of the parties. This
Agreement may also be extended as provided below.
b. The parties agree that this Agreement will be automatically extended for an additional
period up to 90 calendar days from the end date of this Agreement in the event that a new
agreement between the parties is desired but has not been completed and executed prior
to the end date of this Agreement. The purpose of this extension is to ensure that
Purchased Services will continue to be provided to clients uninterrupted during the
negotiation of a new agreement. In the event that this Agreement is extended pursuant to
this clause, any change in fees contained in a subsequent agreement may be made
retroactive to the end date of this Agreement by mutual agreement by the parties in the
new agreement.
19. Entire Agreement
It is understood and agreed that the entire Agreement of the parties is contained here and that this
Agreement supersedes all oral agreements and negotiations between the parties relating to the
subject matter thereof.
NOBLES COUNTY COMMUNITY
SERVICE AGENCY

Client Community Services Inc.

By________________________________

By________________________________

Chairperson, Nobles County Board

Chairperson, Client Community Services Inc. Board

Date______________________________

Dated_____________________________

By________________________________
Administrator Nobles County

By________________________________
Directors, Client Community Services Inc.

Date______________________________

Dated_____________________________

APPROVED AS TO FORM AND EXECUTION

By________________________________
Kathleen A. Kusz, Nobles County Attorney

Dated______________________________

Attachment 6.5 E.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”

COMMISSIONER BRIEFING
Hope Haven / The Achievement Center
2017-2018 Supported Employment Agreement
Nobles County Community Services
Stacie Golombiecki
Time needed (5 Minutes)
Issue:
Community Services has a current Agreement with Hope Haven / The Achievement Center for the
provision of supported employment services.
Discussion:
Community Services maintains an Agreement with Hope Haven / The Achievement Center for the
provision of supported employment services for disabled individuals who are ineligible for waivered
services funding. The primary funding source for this service is county dollars. Our negotiated rate per
day for this service is currently $31.83 per day for a full day of service and $26.00 for a partial day of
service. These services are authorized on an annual basis in accordance with each individual client’s
need.
Options:
N/A
Recommendation:
We are recommending approval of this renewal Agreement with Hope Haven/The Achievement Center
for the provision of supported employment services to individuals without a waiver service funding
source.

Purchase of Services Agreement
Between
Nobles County Community Services
And
Hope Haven
Nobles County, a corporate and political body existing under the laws of the State of Minnesota, by its
Nobles County Community Services Agency, located at 318 9th Street, Worthington MN 56187-0189,
hereafter referred to as the Agency, and Hope Haven located at 1800 9th Street, PO Box 70, Rock Valley,
IA 51247 hereafter referred to as the “Provider,” enter into this Agreement.

WHEREAS, the Provider is an organization licensed as an approved vendor according to the Minnesota
Department of Human Services or according to published county criteria; and

WHEREAS, the Agency, pursuant to Minnesota Statutes 245D.03 wishes to purchase certain programs
and services from the Provider; and

WHEREAS, the Provider represents that it is duly qualified and willing to perform the desired programs
and services for eligible clients of the Agency;

NOW THEREFORE, the Agency and the Provider agree as follows:

1. Provider’s Duties
a. The Agency agrees to purchase and the Provider agrees to furnish the following
Supported Employment services hereafter referred to as Purchased Services.
b. The Provider will notify the Agency in writing whenever it is unable to provide the
required quality or quantity of Purchased Services. The Provider will also notify the
Agency in writing within 10 days of learning that it will or may become unable to
provide the required quality or quantity of Purchased Services. Upon receiving
notification, the Agency will determine whether Providers’ inability or expected inability
requires modification or termination of this Agreement.

2. Cost and Delivery of Purchased Services
a. A full day is defined as 3 or more hours of work per day. The full day supported
employment rate is $31.83 per day.
b. A partial day is defined as less than 3 hours per work day. The partial supported
employment rate is $26.00.
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c. Provider shall consider other funding sources prior to accessing County funds.
d. Purchased Services funded solely with County funds will be authorized in accordance
with each individual client’s needs as agreed upon in the Annual Placement Agreement
for each client.
e. Except as otherwise provided herein, the Provider shall maintain its present control and
autonomy with respect to:
1) The application of its referral procedure and requirements to clients; and
2) The methods, times means, and personnel for furnishing of Purchased Services to
clients; and
3) The determination of when to terminate the Purchased Services to clients; and
4) Client billings, including billings to Medical Assistance, insurance companies,
and other third party payors.

3. Eligibility for Services
a. The parties understand and agree that the eligibility of a client to receive the Purchased
Services is to be determined in accordance eligibility guidelines established by the
Minnesota Department of Human Services.
b. An Assessment tool developed by the Department of Human Services will be used to
determine eligibility for all Nobles County residents’ requests for the Purchased Services.

4. Payment for Purchased Services
a. Certification of expenditures: The Provider will, within 15 working days following the
last day of each calendar month, submit a standard invoice for Purchased Services
provided to clients pursuant to this Agreement the previous month. The monthly invoice
will be sent to the Agency’s designee. The invoice will show:
1) The services dates being billed; and
2) The total number of units purchased, by client number; and
3) The unit cost of the time period invoiced.
b. Within 30 days of the date of receiving the invoice the Agency will make payment to the
Provider for all eligible clients identified on the invoice.
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5. Individual Service Plan
a. All Purchased Services provided to eligible clients under the terms of this Agreement will
be in accordance with the Individual Service Plan developed with the individual clients.
b. Performance of the Provider will be monitored in accordance with client outcomes, goals,
and indicators as specified in the Individual Service Plan.
c. The Agency may delegate the development of Individual Service Plans to the Provider. If
the responsibility is being delegated, the Agency must ensure the development of the
Individual Service Plan.

6. Audit and Record Disclosures
The Provider will:
a. Maintain records of Purchased Services and provide the Agency financial, statistical, and
service reports, as the Agency may require for accountability. The Provider will
cooperate in evaluative efforts as requested by the Agency. This will include a client
satisfaction survey on changes that have occurred, for the client’s perspective.
b. Allow personnel of the Agency, the Minnesota Department of Human Services, and the
U.S. Department of Health and Human Services access to the Provider’s facility and
records at reasonable hours to exercise their responsibility to monitor Purchased Services.
c. Maintain all records pertaining to the Agreement at Hope Haven, 1800 9th Street, Rock
Valley, Iowa or another mutually agreed upon location for four years after creation for
audit purposes.
d. Comply with policies of the Minnesota Department of Human Services regarding social
services recording and monitoring procedures, as defined and described in Department of
Human Services Rules and manuals.

7. Safeguard of Client Information
a. Neither party will disclose information concerning a client in violation of any rule of
confidentiality or for any purpose not directly connected with the administration of the
Agency’s or the Provider’s responsibility with respect to the Purchased Services except
on written consent of such client, the client’s attorney, or the client’s responsible parent
or guardian.
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8. Equal Opportunity and Civil Rights and Nondiscrimination
a. The Provider shall comply with the Civil Rights Act of 1964, Title VII (42USC 2000e);
including Executive Order No. 11246, and Title VI (42USC 2000d); and the
Rehabilitation Act of 1973 as amended by Section 504; Minnesota Statutes, section
363A.02; and all applicable federal and state laws, rules, regulations, and orders
prohibiting discrimination in employment, facilities, and services, The Provider shall not
discriminate in employment, facilities, and in the rendering of Purchased Services
hereunder on the basis of race, color, religion, age, gender, sexual orientation, disability,
marital status, public assistance status, creed, or national origin.

9. Fair Hearing and Grievance Procedures
The Agency will agrees to provide for a fair hearing and grievance procedure in conformity with
Minnesota Statutes section 256.045 and in conjunction with fair hearing and grievance
procedures established by the Department of Human Services administrative rules.

10. Bonding, Indemnity, Insurance, and Audit Clause
a. Bonding: The Provider will maintain at all times during the term of this Agreement a
fidelity bond or insurance coverage for employee dishonesty. A copy of the Provider’s
bond or insurance certificate shall be delivered to the Agency at the beginning of the term
of this Agreement and on an annual basis thereafter. Failure to obtain or provide proof of
the required coverage will be a basis for termination of this Agreement.
b. Indemnity: The Provider will, at all times, indemnify and hold harmless the Agency from
any and all liability, loss, damages, costs or expenses which may be claimed against the
Agency or Provider:
1)

By reason of any applicant or eligible client suffering bodily or personal
injury, death, or property loss or damage either while participating in or
receiving or during the performance of the Purchased Services under this
Agreement, or while on premises owned, leased, or operated by the
Provider, or while being transported to or from said premises in any
vehicle owned, operated, leased, chartered, or otherwise contracted for
by the Provider or any officer, agent, or employee thereof; or

2)

By reason of any applicant or eligible client causing injury to, or damage
to, the property of another person, during any time when the Provider or
Provider’s assignees, any employee of the Provider or Provider’s
assignees who has undertaken or is furnishing the Purchased Services
under this Agreement, or;
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3)

By reason of any negligent act or omission or intentional act of the
Provider, its agents, officers, employees which cause bodily injury,
death, personal injury, property loss, or damage to another during the
performance of Purchased Services under this Agreement.

c. Insurance: The Provider further agrees, in order to protect itself and the Agency under the
indemnity provisions set forth above, to at all times during the term of this Agreement,
have and keep in force:
1)

Commercial General Liability Coverage in the amounts of $1,500,000
per occurrence, and $3,000,000 aggregate.

2)

Business Automobile Fidelity Insurance in the amount of $1,500,000 on
a combined single limit basis.

3)

Worker’s Compensation with limits of $1,000,000 by bodily injury, by
accident or by disease.

4)

Professional General Liability coverage in the amount of $2,000,000 per
wrongful act or occurrence, or $4,000,000 aggregate.

d. Audit: The Provider agrees that within 90 days of the close of its fiscal year an audit will
be conducted by a Certified Public Accounting Firm which will meet the Single Audit
Act Amendments of 1996, P.L. 104.156 and Office of Management Budget, Circular NO.
A-133. After completion of the audit, a copy of the audit report must be filed with the
Agency.

11. Subcontracting:
The Provider shall not enter into subcontracts for any of the work contemplated under this
Agreement without written approval of the Agency. All subcontracts shall be subject to the
requirements of this Agreement. The Provider shall be responsible for the performance of any
subcontractor.

12. Provider Debarment, Suspension and Responsibility Certification
Federal Regulation 45 CFR 92.35 prohibits the Agency from purchasing goods or services with
federal money from vendors who have been suspended or debarred by the federal government.
Minnesota Statutes section 16C.03 subd. 2 provide the Commissioner of Administration with the
authority to adopt rules to debar and suspend vendors who seek to contract with the Agency.
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Vendors may be suspended or debarred when it is determined, through a duly authorized hearing
process, that they have abused the public trust in a serious manner.
By signing this Agreement, the Provider certifies that it and its principals and employees:
a. Are not presently debarred, suspended, proposed for debarment, declared ineligible,
or voluntarily excluded from transacting business by or with any federal, state or
local governmental department, or agency;
b. Have not within a 3 year period preceding the effective beginning date of this
Agreement:
1) been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain or performing a public (federal, state or local)
transaction or contract;
2) violated any federal or state antitrust statutes; or
3) committed embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements or receiving stolen
property;
c. Are not presently indicted or otherwise criminally or civilly charged by a
governmental entity for:
1) commission of fraud or a criminal offense in connection with obtaining ,
attempting to obtain or performing a public (federal, state or local)
transaction;
2) violation of any federal or state antitrust statutes; or
3) commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements or receiving stolen
property;
d. Are not aware of any information and possess no knowledge that any subcontractor
will perform work pursuant to this Agreement is in violation of any of the
certifications set forth above.; and
e. Will immediately give written notice to the assigned designee should the Provider
come under investigation for allegations of fraud or a criminal offense in connection
with obtaining, or performing; a public (federal, state or local government)
transaction; violating any federal or state antitrust statutes; or committing
embezzlement, theft, forgery, bribery, falsification or destruction of records, making
false statements, or receiving stolen property.
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13. Non-Compliance
a. If the Provider fails to comply with the provisions of this Agreement, the Agency may
seek any available legal remedy.
b. Either party will notify the other party within 30 days when a party has reasonable
grounds to believe that this Agreement has been or will be breached in a material manner.
The party who receives notice of that they have or are expected to be responsible for the
breach will have 30 days, or any other such period as mutually agreed to by the parties, to
cure the breach or anticipatory breach, before the complaining party can terminate the
Agreement.

14. Conditions of the Parties’ Obligations
a. The Provider agrees to inform the Agency within 10 business days of changes in its
address, ownership, organizational structure, board of director membership, or chief
operating officers.
b. In the event the reimbursement to the Agency from State and Federal sources is not
obtained and continued at a level sufficient to allow for the purchase of the indicated
quantity of Purchased Services, the obligations of each party under this Agreement will
terminate immediately, with written notice from the Agency to the Provider, effective the
date the source funding ceases.
c. This Agreement may be terminated by either party at any time, with or without cause,
upon 30 days’ notice in writing delivered by mail or in person.
d. Before the termination date specified, the Agency may evaluate the performance of the
Provider in regard to terms of this Agreement to determine whether such performance
merits renewal of this Agreement.
e. Any alterations, variations, modifications, or waivers or provisions of this Agreement
will be valid only when reduced to writing, duly signed, and attached to the original
Agreement.
f.

No claim for services furnished by the Provider not specifically provided in this
Agreement will be allowed by the Agency, nor will the Provider do any work or furnish
any material not covered by this Agreement, unless it is approved in writing by the
Agency. Approval will be in writing and is considered to be a modification of this
Agreement.
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g. In the event there is a revision of federal regulations which might make this Agreement
ineligible for federal financial participation, the parties will review the Agreement and
renegotiate those items necessary to bring the Agreement into compliance with the new
federal regulations.

15. Limited English Proficiency Provisions
All Agency Providers, grantees, licensees, and any other public or private individuals and/or
organizations that operate, provide service, or engage in health or social services programs and
activities on behalf of the Agency and receive federal funding must comply with the Title IV
language access requirements.
The Provider agrees to comply with Federal Civil Rights Compliance requirements for Title IV
including a legal obligation to provide language assistance services to any person(s) with Limited
English Proficiency free of charge and in a timely manner during all hours of operation.

16. HIPAA Compliance Provisions
a. The Provider will comply with the Health Information Portability Act (HIPAA)
requirements necessary to protect Individual Identifying Health Information (IIHI).
Provider will ensure that IIHI be appropriately safeguarded and any misuse will be
reported to the Agency within 30 days of the Provider’s knowledge of the misuse.
b. The Provider agrees to:
1) Secure satisfactory assurance of compliance from any subcontractor.
2) Grant clients access and ability to amend their IIHI.
3) Make available an accounting of disclosures to the Agency’s designee.
4) Release applicable records to the Agency or to the Department of Human
Services as requested.
5)

Return or destroy all IIHI in accordance with conventional record destruction
practices upon termination of this Agreement.

17. Assignment of Designees
The assigned designees have the authority to bind the party they represent and consent to
modifications and subcontracts, except that, as to the Agency, the designee shall have only the
8

authority specifically and generally granted by the Nobles County Board of Commissioners.
Notifications required to be provided pursuant to this Agreement shall be provided to the
following named persons or their successors. Each party will promptly notify the other party in
writing of any changes in its designation of the person and that person’s contact information.
a. Notices to the Agency shall be directed to:
Nobles County Community Services Agency
Attn: Stacie Golombiecki, Director
318 9th street, PO Box 189
Worthington, MN 56187
b. Notices to the Provider shall be directed to:
Hope Haven
David Van Ningen, Director
1800 9th street, PO Box 70
Rock Valley, IA 51247

18. Term of Agreement
a. The term of this Agreement shall be January 1, 2017 through December 31, 2018
regardless of the date of the signatures. However this Agreement may be terminated prior
to that date as provided in this Agreement or by mutual agreement of the parties. This
Agreement may also be extended as provided below.
b. The parties agree that this Agreement will be automatically extended for an additional
period up to 90 calendar days from the end date of this Agreement in the event that a new
agreement between the parties is desired but has not been completed and executed prior
to the end date of this Agreement. The purpose of this extension is to ensure that
Purchased Services will continue to be provided to clients uninterrupted during the
negotiation of a new agreement. In the event that this Agreement is extended pursuant to
this clause, any change in fees contained in a subsequent agreement may be made
retroactive to the end date of this Agreement by mutual agreement by the parties in the
new agreement.
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19. Entire Agreement
It is understood and agreed that the entire Agreement of the parties is contained here and that this
Agreement supersedes all oral agreements and negotiations between the parties relating to the
subject matter thereof.

NOBLES COUNTY COMMUNITY
SERVICE AGENCY

HOPE HAVEN INC.

By________________________________

By________________________________

Chairperson, Nobles County Board

Chairperson, Hope Haven Inc. Board

Date______________________________

Dated_____________________________

By________________________________
Administrator, Nobles County

By________________________________
Director, Hope Haven Inc.

Date______________________________

Dated_____________________________

APPROVED AS TO FORM AND EXECUTION
By________________________________
Kathleen A. Kusz, Nobles County Attorney

Dated______________________________
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Attachment 6.5 F.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”

COMMISSIONER BRIEFING
Specialized Vocational Services
2017-2018 Supported Employment Agreement
Nobles County Community Services
Stacie Golombiecki
Time needed (5 Minutes)
Issue:
Community Services has a current Agreement with Specialized Vocational Services for the provision of
supported employment services that is due for renewal.
Discussion:
Community Services maintains an Agreement with Specialized Vocational Services for the provision of
supported employment services for disabled individuals who are ineligible for waivered services
funding. The primary funding source for this service is county dollars. Our negotiated rate per day for
this service is currently $22.51 per day for a full day of service and $16.90 for a partial day of service.
These services are authorized on an annual basis in accordance with each individual client’s need.
Options:
N/A
Recommendation:
We are recommending approval of this Agreement renewal with Specialized Vocational Services for the
provision of supported employment services to individuals without a waiver service funding source.

Purchase of Services Agreement
Between
Nobles County Community Services
And
Specialized Vocational Services
Nobles County, a corporate and political body existing under the laws of the State of Minnesota, by its
Nobles County Community Services Agency, located at 318 9th Street, Worthington MN 56187-0189,
hereafter referred to as the Agency, and Specialized Vocational Services located at 320 10th Street, PO
Box 451, Worthington MN 56187 hereafter referred to as the “Provider,” enter into this Agreement.

WHEREAS, the Provider is an organization licensed as an approved vendor according to the Minnesota
Department of Human Services or according to published county criteria; and

WHEREAS, the Agency, pursuant to Minnesota Statutes 245D.03 wishes to purchase certain programs
and services from the Provider; and

WHEREAS, the Provider represents that it is duly qualified and willing to perform the desired programs
and services for eligible clients of the Agency;

NOW THEREFORE, the Agency and the Provider agree as follows:

1. Provider’s Duties
a. The Agency agrees to purchase and the Provider agrees to furnish the following
Supported Employment services hereafter referred to as Purchased Services.
b. The Provider will notify the Agency in writing whenever it is unable to provide the
required quality or quantity of Purchased Services. The Provider will also notify the
Agency in writing within 10 days of learning that it will or may become unable to
provide the required quality or quantity of Purchased Services. Upon receiving
notification, the Agency will determine whether Providers’ inability or expected inability
requires modification or termination of this Agreement.

2. Cost and Delivery of Purchased Services
a. A full day is defined as 3 or more hours of work per day. The full day supported
employment rate is $22.51 per day.
b. A partial day is defined as less than 3 hours per work day. The partial supported
employment rate is $16.90.
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c. Provider shall consider other funding sources prior to accessing County funds.
d. Purchased Services funded solely with County funds will be authorized in accordance
with each individual client’s needs as agreed upon in the Annual Placement Agreement
for each client.
e. Except as otherwise provided herein, the Provider shall maintain its present control and
autonomy with respect to:
1) The application of its referral procedure and requirements to clients; and
2) The methods, times means, and personnel for furnishing of Purchased Services to
clients; and
3) The determination of when to terminate the Purchased Services to clients; and
4) Client billings, including billings to Medical Assistance, insurance companies,
and other third party payors.

3. Eligibility for Services
a. The parties understand and agree that the eligibility of a client to receive the Purchased
Services is to be determined in accordance eligibility guidelines established by the
Minnesota Department of Human Services.
b. An Assessment tool developed by the Department of Human Services will be used to
determine eligibility for all Nobles County residents’ requests for the Purchased Services.

4. Payment for Purchased Services
a. Certification of expenditures: The Provider will, within 15 working days following the
last day of each calendar month, submit a standard invoice for Purchased Services
provided to clients pursuant to this Agreement the previous month. The monthly invoice
will be sent to the Agency’s designee. The invoice will show:
1) The services dates being billed; and
2) The total number of units purchased, by client number; and
3) The unit cost of the time period invoiced.
b. Within 30 days of the date of receiving the invoice the Agency will make payment to the
Provider for all eligible clients identified on the invoice.
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5. Individual Service Plan
a. All Purchased Services provided to eligible clients under the terms of this Agreement will
be in accordance with the Individual Service Plan developed with the individual clients.
b. Performance of the Provider will be monitored in accordance with client outcomes, goals,
and indicators as specified in the Individual Service Plan.
c. The Agency may delegate the development of Individual Service Plans to the Provider. If
the responsibility is being delegated, the Agency must ensure the development of the
Individual Service Plan.

6. Audit and Record Disclosures
The Provider will:
a. Maintain records of Purchased Services and provide the Agency financial, statistical, and
service reports, as the Agency may require for accountability. The Provider will
cooperate in evaluative efforts as requested by the Agency. This will include a client
satisfaction survey on changes that have occurred, for the client’s perspective.
b. Allow personnel of the Agency, the Minnesota Department of Human Services, and the
U.S. Department of Health and Human Services access to the Provider’s facility and
records at reasonable hours to exercise their responsibility to monitor Purchased Services.
c. Maintain all records pertaining to the Agreement at Specialized Vocational Services, 320
10th Street, Worthington MN or another mutually agreed upon location for four years
after creation for audit purposes.
d. Comply with policies of the Minnesota Department of Human Services regarding social
services recording and monitoring procedures, as defined and described in Department of
Human Services Rules and manuals.

7. Safeguard of Client Information
a. Neither party will disclose information concerning a client in violation of any rule of
confidentiality or for any purpose not directly connected with the administration of the
Agency’s or the Provider’s responsibility with respect to the Purchased Services except
on written consent of such client, the client’s attorney, or the client’s responsible parent
or guardian.
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8. Equal Opportunity and Civil Rights and Nondiscrimination
a. The Provider shall comply with the Civil Rights Act of 1964, Title VII (42USC 2000e);
including Executive Order No. 11246, and Title VI (42USC 2000d); and the
Rehabilitation Act of 1973 as amended by Section 504; Minnesota Statutes, section
363A.02; and all applicable federal and state laws, rules, regulations, and orders
prohibiting discrimination in employment, facilities, and services, The Provider shall not
discriminate in employment, facilities, and in the rendering of Purchased Services
hereunder on the basis of race, color, religion, age, gender, sexual orientation, disability,
marital status, public assistance status, creed, or national origin.

9. Fair Hearing and Grievance Procedures
The Agency will agrees to provide for a fair hearing and grievance procedure in conformity with
Minnesota Statutes section 256.045 and in conjunction with fair hearing and grievance
procedures established by the Department of Human Services administrative rules.

10. Bonding, Indemnity, Insurance, and Audit Clause
a. Bonding: The Provider will maintain at all times during the term of this Agreement a
fidelity bond or insurance coverage for employee dishonesty. A copy of the Provider’s
bond or insurance certificate shall be delivered to the Agency at the beginning of the term
of this Agreement and on an annual basis thereafter. Failure to obtain or provide proof of
the required coverage will be a basis for termination of this Agreement.
b. Indemnity: The Provider will, at all times, indemnify and hold harmless the Agency from
any and all liability, loss, damages, costs or expenses which may be claimed against the
Agency or Provider:
1)

By reason of any applicant or eligible client suffering bodily or personal
injury, death, or property loss or damage either while participating in or
receiving or during the performance of the Purchased Services under this
Agreement, or while on premises owned, leased, or operated by the
Provider, or while being transported to or from said premises in any
vehicle owned, operated, leased, chartered, or otherwise contracted for
by the Provider or any officer, agent, or employee thereof; or

2)

By reason of any applicant or eligible client causing injury to, or damage
to, the property of another person, during any time when the Provider or
Provider’s assignees, any employee of the Provider or Provider’s
assignees who has undertaken or is furnishing the Purchased Services
under this Agreement, or;
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3)

By reason of any negligent act or omission or intentional act of the
Provider, its agents, officers, employees which cause bodily injury,
death, personal injury, property loss, or damage to another during the
performance of Purchased Services under this Agreement.

c. Insurance: The Provider further agrees, in order to protect itself and the Agency under the
indemnity provisions set forth above, to at all times during the term of this Agreement,
have and keep in force:
1)

Commercial General Liability Coverage in the amounts of $1,500,000
per occurrence, and $3,000,000 aggregate.

2)

Business Automobile Fidelity Insurance in the amount of $1,500,000 on
a combined single limit basis.

3)

Worker’s Compensation with limits of $1,000,000 by bodily injury, by
accident or by disease.

4)

Professional General Liability coverage in the amount of $2,000,000 per
wrongful act or occurrence, or $4,000,000 aggregate.

d. Audit: The Provider agrees that within 90 days of the close of its fiscal year an audit will
be conducted by a Certified Public Accounting Firm which will meet the Single Audit
Act Amendments of 1996, P.L. 104.156 and Office of Management Budget, Circular NO.
A-133. After completion of the audit, a copy of the audit report must be filed with the
Agency.

11. Subcontracting:
The Provider shall not enter into subcontracts for any of the work contemplated under this
Agreement without written approval of the Agency. All subcontracts shall be subject to the
requirements of this Agreement. The Provider shall be responsible for the performance of any
subcontractor.

12. Provider Debarment, Suspension and Responsibility Certification
Federal Regulation 45 CFR 92.35 prohibits the Agency from purchasing goods or services with
federal money from vendors who have been suspended or debarred by the federal government.
Minnesota Statutes section 16C.03 subd. 2 provide the Commissioner of Administration with the
authority to adopt rules to debar and suspend vendors who seek to contract with the Agency.
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Vendors may be suspended or debarred when it is determined, through a duly authorized hearing
process, that they have abused the public trust in a serious manner.
By signing this Agreement, the Provider certifies that it and its principals and employees:
a. Are not presently debarred, suspended, proposed for debarment, declared ineligible,
or voluntarily excluded from transacting business by or with any federal, state or
local governmental department, or agency;
b. Have not within a 3 year period preceding the effective beginning date of this
Agreement:
1) been convicted of or had a civil judgment rendered against them for
commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain or performing a public (federal, state or local)
transaction or contract;
2) violated any federal or state antitrust statutes; or
3) committed embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements or receiving stolen
property;
c. Are not presently indicted or otherwise criminally or civilly charged by a
governmental entity for:
1) commission of fraud or a criminal offense in connection with obtaining ,
attempting to obtain or performing a public (federal, state or local)
transaction;
2) violation of any federal or state antitrust statutes; or
3) commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements or receiving stolen
property;
d. Are not aware of any information and possess no knowledge that any subcontractor
will perform work pursuant to this Agreement is in violation of any of the
certifications set forth above.; and
e. Will immediately give written notice to the assigned designee should the Provider
come under investigation for allegations of fraud or a criminal offense in connection
with obtaining, or performing; a public (federal, state or local government)
transaction; violating any federal or state antitrust statutes; or committing
embezzlement, theft, forgery, bribery, falsification or destruction of records, making
false statements, or receiving stolen property.
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13. Non-Compliance
a. If the Provider fails to comply with the provisions of this Agreement, the Agency may
seek any available legal remedy.
b. Either party will notify the other party within 30 days when a party has reasonable
grounds to believe that this Agreement has been or will be breached in a material manner.
The party who receives notice of that they have or are expected to be responsible for the
breach will have 30 days, or any other such period as mutually agreed to by the parties, to
cure the breach or anticipatory breach, before the complaining party can terminate the
Agreement.

14. Conditions of the Parties’ Obligations
a. The Provider agrees to inform the Agency within 10 business days of changes in its
address, ownership, organizational structure, board of director membership, or chief
operating officers.
b. In the event the reimbursement to the Agency from State and Federal sources is not
obtained and continued at a level sufficient to allow for the purchase of the indicated
quantity of Purchased Services, the obligations of each party under this Agreement will
terminate immediately, with written notice from the Agency to the Provider, effective the
date the source funding ceases.
c. This Agreement may be terminated by either party at any time, with or without cause,
upon 30 days’ notice in writing delivered by mail or in person.
d. Before the termination date specified, the Agency may evaluate the performance of the
Provider in regard to terms of this Agreement to determine whether such performance
merits renewal of this Agreement.
e. Any alterations, variations, modifications, or waivers or provisions of this Agreement
will be valid only when reduced to writing, duly signed, and attached to the original
Agreement.
f.

No claim for services furnished by the Provider not specifically provided in this
Agreement will be allowed by the Agency, nor will the Provider do any work or furnish
any material not covered by this Agreement, unless it is approved in writing by the
Agency. Approval will be in writing and is considered to be a modification of this
Agreement.
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g. In the event there is a revision of federal regulations which might make this Agreement
ineligible for federal financial participation, the parties will review the Agreement and
renegotiate those items necessary to bring the Agreement into compliance with the new
federal regulations.

15. Limited English Proficiency Provisions
All Agency Providers, grantees, licensees, and any other public or private individuals and/or
organizations that operate, provide service, or engage in health or social services programs and
activities on behalf of the Agency and receive federal funding must comply with the Title IV
language access requirements.
The Provider agrees to comply with Federal Civil Rights Compliance requirements for Title IV
including a legal obligation to provide language assistance services to any person(s) with Limited
English Proficiency free of charge and in a timely manner during all hours of operation.

16. HIPAA Compliance Provisions
a. The Provider will comply with the Health Information Portability Act (HIPAA)
requirements necessary to protect Individual Identifying Health Information (IIHI).
Provider will ensure that IIHI be appropriately safeguarded and any misuse will be
reported to the Agency within 30 days of the Provider’s knowledge of the misuse.
b. The Provider agrees to:
1) Secure satisfactory assurance of compliance from any subcontractor.
2) Grant clients access and ability to amend their IIHI.
3) Make available an accounting of disclosures to the Agency’s designee.
4) Release applicable records to the Agency or to the Department of Human
Services as requested.
5)

Return or destroy all IIHI in accordance with conventional record destruction
practices upon termination of this Agreement.

17. Assignment of Designees
The assigned designees have the authority to bind the party they represent and consent to
modifications and subcontracts, except that, as to the Agency, the designee shall have only the
8

authority specifically and generally granted by the Nobles County Board of Commissioners.
Notifications required to be provided pursuant to this Agreement shall be provided to the
following named persons or their successors. Each party will promptly notify the other party in
writing of any changes in its designation of the person and that person’s contact information.
a. Notices to the Agency shall be directed to:
Nobles County Community Services Agency
Attn: Stacie Golombiecki, Director
318 9th street, PO Box 189
Worthington, MN 56187
b. Notices to the Provider shall be directed to:
Specialized Vocational Services
Marty Johnson, Director
320 10th Street, PO Box 451
Worthington MN 56187

18. Term of Agreement
a. The term of this Agreement shall be January 1, 2017 through December 31, 2018
regardless of the date of the signatures. However this Agreement may be terminated prior
to that date as provided in this Agreement or by mutual agreement of the parties. This
Agreement may also be extended as provided below.
b. The parties agree that this Agreement will be automatically extended for an additional
period up to 90 calendar days from the end date of this Agreement in the event that a new
agreement between the parties is desired but has not been completed and executed prior
to the end date of this Agreement. The purpose of this extension is to ensure that
Purchased Services will continue to be provided to clients uninterrupted during the
negotiation of a new agreement. In the event that this Agreement is extended pursuant to
this clause, any change in fees contained in a subsequent agreement may be made
retroactive to the end date of this Agreement by mutual agreement by the parties in the
new agreement.
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19. Entire Agreement
It is understood and agreed that the entire Agreement of the parties is contained here and that this
Agreement supersedes all oral agreements and negotiations between the parties relating to the
subject matter thereof.

NOBLES COUNTY COMMUNITY
SERVICE AGENCY

HOPE HAVEN INC.

By________________________________

By________________________________

Chairperson, Nobles County Board

Chairperson, Specialized Vocational Services. Board

Date______________________________

Dated_____________________________

By________________________________
Administrator, Nobles County

By________________________________
Director, Specialized Vocational Services

Date______________________________

Dated_____________________________

APPROVED AS TO FORM AND EXECUTION
By________________________________
Kathleen A. Kusz, Nobles County Attorney

Dated______________________________
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Attachment 6.5 G.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”

COMMISSIONER BRIEFING
Minnesota Department of Health
Children and Youth with Special Health Needs / Early Hearing
Detection and Intervention Grant Project Agreement
Community Services
Terri Janssen / Stacie Golombiecki
Time needed – 5 minutes
Issue:
The Minnesota Department of Health contracts with each Local Public Health Agency for the
provision of follow up services to children and youth identified as needing early intervention
services due to a birth defect or hearing loss diagnoses.
Discussion:
The Purpose of this Agreement is for local public health agencies to provide follow-up
assessment of needs and connection to services for those families who have had a child
recently identified with a birth defect or identified at risk for or diagnosed with hearing loss. The
Grant Project Agreement is for the time period of January 1st, 2017 – December 31st, 2021.
There are three levels of reimbursement available for these services based on the intensity of
the services provided:
• Level One: Payment of $75.00 per case when the nurse is able to provide minimal data
to the State.
• Level Two: Payment of $225.00 per case for successfully providing a non-face to face
initial nursing assessment (e.g. phone visit) to the family.
o Level Two B: Payment of $375.00 per case for successfully providing a home or
clinic visit with the family and completing an initial nursing assessment.
• Level Three: Payment of $125.00 per case when a nurse has identified needed
services/resources during the initial nursing assessment and has determined that a
second follow up assessment is needed.
Options:
N/A
Recommendation:
We are recommending the Board approve this Grant Project Agreement with the Minnesota
Department of Health for the time period of January 1st, 2017 – December 31st, 2021.
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Minnesota Department of Health
Community Health Board Grant Project Agreement
This Grant Project Agreement, and amendments and supplements, is between the State of Minnesota, acting
through its Commissioner of Health ( “STATE”) and Nobles County Community Health Board, an independent
organization, not an employee of the State of Minnesota, address 318 9th Street, PO Box 189, Worthington,
MN 56187, (“GRANTEE”).
1. Under Minnesota Statutes 144.0742, the STATE is empowered to enter into a contractual agreement for the
provision of statutorily prescribed public health services; and
2. The STATE and the GRANTEE have entered into Master Grant Contract number 12-700-00104 (“Master Grant
Contract”) effective January 1, 2015 or subsequent Master Grant Contracts and amendments and
supplements thereto; and
3. The STATE, pursuant to Minnesota Statutes section 144.05, subdivision (b) and (f), is empowered to
facilitate, coordinate, and support the organization of services for the prevention of illness, and to
coordinate and integrate local, state, and federal programs and services affecting the public’s health; and
4. Congress has appropriated funds to assist states and localities in the provision of Early Hearing Detection
and Intervention, EHDI (CFDA 93.251 and CFDA 93.314); and
5. The STATE, pursuant to Minnesota Statute §144.2215 – 144.2219 is directed to establish the Birth Defects
Information System to more accurately target intervention, prevention, and services for communities,
patients, their families; and
6. The GRANTEE represents that it is duly qualified and willing to perform the duties described in this grant
project agreement to the satisfaction of the STATE. Pursuant to Minnesota Statutes Section 16B.98,
subdivision 1, the GRANTEE agrees to minimize administrative costs as a condition of this grant.
NOW, THEREFORE, it is agreed:
1. Incorporation of Master Grant Contract. All terms and conditions of the Master Grant Contract are hereby
incorporated by reference into this grant project agreement.
2. Term of Agreement.
2.1 Effective date. This grant project agreement shall be effective on January 1, 2017, or the date the STATE
obtains all required signatures under Minnesota Statutes 16B.98. Subd. 5(a), whichever is later. The
GRANTEE must not begin work until this contract is fully executed and the State’s Authorized
Representative has notified the GRANTEE that work may commence.
2.2 Expiration date. December 31, 2021, or until all obligations have been fulfilled to the satisfaction of the
STATE, whichever occurs first, except for the requirements specified in this grant project agreement with
completion dates which extend beyond the termination date specified in this sentence.
3. Grantee’s Duties and Responsibilities. The GRANTEE shall: complete to the satisfaction of the State all of
the duties set forth in Exhibit A, which is attached and incorporated into this agreement.
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4. Consideration and Payment.
4.1 Consideration. The STATE will pay for all services performed by the GRANTEE under this grant project
agreement as follows:
(a) Compensation. The GRANTEE will be paid compensation for each infant or child on whom the
required data has been submitted by the GRANTEE through MEDSS in response to referral provided
by the STATE, the STATE shall pay as follows:
a. Payment of $75.00 per case for documentation of hearing screening/diagnosis follow-up for
children identified as lost to follow-up by STATE EHDI Program.
b. Children diagnosed with a condition identified by STATE Children and Youth with Special Health
Needs (CYSHN) Program

There are three levels of reimbursement based on follow-up provided. Payment level
is determined by the GRANTEE based on criteria described below:
i. CYSHN Level One: Payment of $75.00 per case when the nurse provides minimal data to
the STATE (update of Address/Phone Number, Primary Language, Insurance status,
Home visiting status, Referral to IDEA Part C & Part B status) or attempts to contact the
family but was unsuccessful in identifying needs with an initial nurse assessment. This
includes:
1. the nurse did not make contact with the family but was able to provide minimal
data to STATE (e.g. Address/Phone Number, Primary Language, Insurance
status, Home visiting status, Referral to IDEA Part C & Part B status) via a
secondary source (e.g. Early Intervention Provider, PCP) and documents the
information in MEDSS; or
2. the nurse did not make contact with the family but was able to provide an
updated address to the STATE when requested; or
3. the nurse made contact with the family and was only able to provide minimal
data to STATE (i.e. Address/Phone Number, Primary Language, Insurance status,
Home visiting status, Referral to Idea Part C & Part B status) but was not able to
assess and document family needs in MEDSS; or
4. the nurse attempted to contact the family using multiple methods but was
unsuccessful.
ii. CYSHN Level Two: Contact with family in order to identify needs through an initial nurse
assessment.
1. Level 2A (non-face to face) = Payment of $225 per case for successfully
providing a non-face to face initial nurse assessment (e.g. phone visit) with the
family in order to identify current services being used, identify needs and/or
additional services that may be beneficial and for which the family is eligible,
and connect families to identified resources. The assessment and interventions
provided are documented in the appropriate LPH Wizard in MEDSS.
2. Level 2B (Face to Face) = Payment of $375 per case for providing a home or
clinic visit with the family and successfully conducting an initial nurse
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assessment in order to identify current services being used, identify needs
and/or additional services that may be beneficial and for which the family is
eligible, and connect families to identified resources. The assessment and
interventions provided are documented in the appropriate LPH Wizard in
MEDSS.
iii. CYSHN Level Three: Confirm connection to referred service and second nurse
assessment when indicated.
Payment of $125 per case when a nurse has identified needed services/resources during
the initial nurse assessment and has determined that a second assessment to confirm
connection to referred services, identify additional needs and/or services that may be
beneficial and for which the family is eligible, or connect families to additional resources
would be beneficial. The second nurse assessment, interventions provided and, the
status of connection to the beneficial service recommended by the LPH nurse during the
initial nurse assessment are documented in the appropriate LPH Wizard in MEDSS
approximately 1-3 months after initial assessment.
c. Training of Key Contact(s) and other GRANTEE staff:
All Key Contacts are expected to participate in STATE sponsored trainings that the STATE
determines necessary to perform program requirements. The STATE will reimburse $150.00 for
required training up to a maximum of 1 staff per county per program. In the event that the Key
Contact changes, the STATE will reimburse $150 for the new Key Contact to complete the required
training.
(b) Total Obligation. The total obligation of the STATE for all compensation and reimbursements to the
GRANTEE will be paid in accordance with section 4.1 of this agreement, as set forth supra.
4.2 Terms of Payment.
(a) Invoices. The State will promptly pay the GRANTEE after the GRANTEE presents an itemized invoice
for the services actually performed and the State's Authorized Representative accepts the invoiced
services. Invoices must be submitted in a timely fashion and according to the following schedule:
All financial transactions will be on a reimbursement basis only. Payments shall be made by the STATE
promptly after GRANTEE’S presentation of invoices for services performed and acceptance of such
services by the STATE’S Authorized Representative pursuant to Clause V, except that the STATE reserves
the right not to honor invoices that are submitted after invoice due date specified below.
Invoices (EXHIBIT B) shall be submitted in a form prescribed by the STATE 20 days after the end of each
calendar quarter.
(b) Federal Funds. Payments under this grant project agreement will be made from federal funds
obtained by the STATE through Title III Section 399M, CFDA number 93.251 and 93.314 of the Public
Health Service Act 2010, including public law and all amendments. The Notice of Grant Award (NGA)
number is H61MC00035 (FAIN #) and 6 NUR3DD000842-05-01 (FAIN#). The GRANTEE is responsible for
compliance with all federal requirements imposed on these funds and accepts full financial
responsibility for any requirements imposed by the Grantee's failure to comply with federal
requirements. If at any time federal funds become unavailable, this agreement shall be terminated
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immediately upon written notice of by the STATE to the GRANTEE. In the event of such a termination,
GRANTEE is entitled to payment, determined on a pro rata basis, for services satisfactorily performed.
5. Conditions of Payment. All services provided by GRANTEE pursuant to this grant project agreement must be
performed to the satisfaction of the STATE, as determined in the sole discretion of its Authorized
Representative. Further, all services provided by the GRANTEE must be in accord with all applicable federal,
state, and local laws, ordinances, rules and regulations.
6. Ownership of Equipment. Disposition of all equipment purchased under this grant project agreement shall
be in accordance with Code of Federal Regulations, Title 45, Part 74, Subpart C or, for Notice of Grant
Awards issued on or after December 26, 2014, in accordance with Code of Federal Regulations, Title 2,
Subpart A, Chapter II, Part 200. For all equipment having a current per unit fair market value of $5,000 or
more, the STATE shall have the right to require transfer of the equipment, including title, to the Federal
Government or to an eligible non-Federal party named by the STATE. This right will normally be exercised by
the STATE only if the project or program for which the equipment was acquired is transferred from one
grantee to another.
7. Authorized Representatives.
7.1 STATE’s Authorized Representative. The STATE’s Authorized Representative for purposes of
administering this grant project agreement is Barbara Kough, PO Box 64882, St. Paul, MN 551640882, barbara.kough@state.mn.us, 651-201-5631, or his/her successor, and has the responsibility to
monitor the GRANTEE’s performance and the final authority to accept the services provided under this
grant project agreement. If the services are satisfactory, the STATE’s Authorized Representative will certify
acceptance on each invoice submitted for payment.
7.2 GRANTEE’s Authorized Representative. The GRANTEE’s Authorized Representative is Terri Janssen, CHS
Administrator, 318 9th Street, PO Box 189, Worthington, MN 56187 tjanssen@co.nobles.mn.us or his/her
successor. The GRANTEE’s Authorized Representative has full authority to represent the GRANTEE in
fulfillment of the terms, conditions, and requirements of this agreement. If the GRANTEE selects a new
Authorized Representative at any time during this grant project agreement, the GRANTEE must immediately
notify the STATE.
8. Termination.
8.1 Termination by the STATE. The STATE or GRANTEE may cancel this grant project agreement at any time,
with or without cause, upon thirty (30) days written notice to the other party.
8.2 Termination for Cause. If the GRANTEE fails to comply with the provisions of this grant project
agreement, the State may terminate this grant project agreement without prejudice to the right of the
STATE to recover any money previously paid. The termination shall be effective five business days after the
STATE mails, by certified mail, return receipt requested, written notice of termination to the GRANTEE at its
last known address.
8.3 Termination for Insufficient Funding. The STATE may immediately terminate this grant project
agreement if it does not obtain funding from the Minnesota legislature or other funding source; or if funding
cannot be continued at a level sufficient to allow for the payment of the work scope covered in this grant
project agreement. Termination must be by written (e-mail, facsimile or letter) notice to the GRANTEE. The
STATE is not obligated to pay for any work performed after notice and effective date of the termination.
However, the GRANTEE will be entitled to payment, determined on a pro rata basis, for services
satisfactorily performed to the extent that funds are available. The STATE will not be assessed any penalty if
this grant project agreement is terminated because of the decision of the Minnesota legislature, or other
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funding source, not to appropriate funds. The STATE must provide the GRANTEE notice of the lack of funding
within a reasonable time of the STATE receiving notice of the same.
9. Publicity. Any publicity given to the program, publications, or services provided from this grant project
agreement, including, but not limited to, notices, informational pamphlets, press releases, research, reports,
signs, and similar public notices prepared by or for the GRANTEE or its employees individually or jointly with
others, or any subgrantees shall identify the STATE as a sponsoring agency and shall not be released, unless
such release is approved in advance in writing by the STATE’S Authorized Representative. If federal funding
is being used for this grant project agreement, the federal program must also be recognized.

IN WITNESS WHEREOF, the parties have caused this project agreement to be duly executed intending to
be bound thereby.
APPROVED:
1. GRANTEE

2. STATE AGENCY

By:

By:

Title:

Title:

Date:

Date:

The Grantee certifies that the appropriate persons(s) have
executed the project agreement on behalf of the Grantee as
required by applicable articles, bylaws, resolutions, or
ordinances.

Project Agreement approval and certification that STATE
funds have been encumbered as required by Minn. Stat.
§§ 16A.15 and 16C.05.

By:
Title:
Date:
Distribution:
• MDH (Original fully executed Grant Project Agreement)
• Grantee
• State Authorized Representative
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Exhibit A: GRANTEE DUTIES
Follow-up for each reimbursable referral provided by the STATE of an infant/child determined as “lost to followup” from newborn hearing rescreening, diagnosis and/or for Children with Special Health Needs and whose
reported residence is in the GRANTEE’S jurisdiction:
1. For infants/children without complete screening or diagnostic testing results and considered by the
STATE EHDI Program to be “lost to follow-up”:
a. Facilitate screening/rescreening/diagnostic testing: Ensure that the infant/child’s newborn hearing
screening has been completed and ensure that results have been sent to the STATE. If screening or
needed rescreening has not been completed, arrange for infant/child to be screened. For a child
needing diagnostic testing ensure that the infant/child’s diagnostic evaluation has been completed and
results have been sent to the STATE. If diagnostic evaluation has not been completed, arrange for
evaluation services from an audiologist experienced working with infants/children and ensure that
results have been sent the STATE.
Reporting: For all infants/children followed, submit required data real time (as it is collected)
using fillable PDF form provided by MDH.
2) Follow-up for each reimbursable referral provided by the STATE of child diagnosed with a condition
identified by STATE Children and Youth with Special Health Needs (CYSHN) Program whose reported
residence is in the GRANTEE’S jurisdiction:
a) Identify Family Needs and Ensure Connection to Services:
a. Within the first month of referral about an infant or child with a condition identified by the
STATE Children and Youth with Special Health Needs (CYSHN) Program the nurse will:
i.
contact the family
ii.
identify concerns and needs with the family through a nurse assessment with a
focus on income/finance, heath care supervision, growth and development,
caretaking/parenting, and connection to community resources (minimum of at least
one area assessed),
iii.
document current services being used, and
iv.
identify and connect families to any additional services that may be beneficial and
for which the family is eligible. These resources may include community resources,
primary care, specialty care, early intervention, financial resources, transportation,
parent-to-parent support, and other professionals/services as needed. All children
with conditions categorically eligible should be connected to IDEA Part C & Part B,
and Supplemental Security Income (SSI).
v.
If the nurse is unable to contact the family directly, the nurse may follow-up via a
secondary source (e.g. Early Intervention Provider, PCP) in order to obtain follow-up
information or updated contact information (address & phone number)
Reporting: For all infants/children followed, submit required data real time (as it is
collected) into the appropriate LPH Wizard in MEDSS.
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b. Confirm connection to referred service and second nurse assessment when indicated.
i.
The nurse may provide a follow-up contact with the family when a nurse has
identified needed services/resources during the initial nurse assessment and has
determined that a second assessment to confirm connection to referred
services, identify additional needs and/or services that may be beneficial and for
which the family is eligible, or connect families to additional resources would be
beneficial. The second nurse assessment, interventions provided and, the status
of connection to the beneficial service recommended by the LPH nurse during
the initial nursing assessment are documented in the appropriate LPH Wizard in
MEDSS approximately 1-3 months after initial assessment.
Reporting: For all infants/children followed, submit required data real time (as it is
collected) into the appropriate LPH Wizard in MEDSS.
3) Identification of Key Contact(s) and other GRANTEE staff:
i. The GRANTEE is expected to provide the STATE at least one Key Contact to act as the Program
liaisons. The State will allow a maximum of 2 Key Contacts per county per program.
1. Key Contact Responsibilities
a. Key Contacts will receive referrals of new cases. Key Contacts are responsible for assigning
cases to other GRANTEE staff for follow-up, if appropriate.
b. Key Contacts are responsible for ensuring that follow-up on cases occurs in a timely fashion.
c. Key Contacts will obtain and maintain their access to MEDSS.
d. Key Contacts are expected to keep other GRANTEE staff current on best practices on a
continuous basis and relay communications from the STATE to appropriate GRANTEE staff.
ii. The GRANTEE may identify additional staff from within its agency who will be involved in the followup of cases. If the staff member will need access to MEDSS to perform this follow-up the staff
member must complete training and the GRANTEE must provide the staff member’s contact
information to the STATE.
iii. Contact Changes: The GRANTEE is expected to update or submit any change of Key Contact or
change in contact information for the Key Contact immediately. The GRANTEE is also expected to
notify the STATE immediately when a GRANTEE staff member no longer needs access to MEDSS.
4) Training of Key Contact(s) and other GRANTEE staff:
i. All Key Contacts are expected to participate in STATE sponsored trainings that the STATE determines
necessary to perform program requirements. The STATE will reimburse a maximum of 1 staff per
county per program. In the event that the Key Contact changes, the STATE will reimburse for the
new Key Contact to complete the required training.
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ii. Key Contact Required Trainings: All new Key Contacts must complete the trainings deemed
appropriate by the STATE.
iii. Required trainings for GRANTEE non-key contact staff: GRANTEE staff must complete the MEDSS
Training before gaining access to MEDSS. GRANTEE staff will not be reimbursed by the STATE for
completing these trainings.

5) Performance Measures: The GRANTEE will participate in program improvement and evaluation
activities, with MDH staff. Performance measures for such improvement activities may include:
Initial Nurse Assessment
• % of non-face-to-face initial nurse assessments completed with at least 2 problem areas
documented as assessed in MEDSS.
• % of face-to-face initial nurse assessments with at least 4 problem areas documented as
assessed in MEDSS
• % of cases completed within 1months of referral.
• % of KBS Ratings documented during initial nurse assessment.
• Average # of nursing interventions provided during initial nurse assessment.
Second Nurse Assessment
• % of second nurse assessments with at least 2 problem areas documented as assessed in MEDSS
• % of cases completed within 3 months of referral.
• % of KBS Ratings documented during second nurse assessment.
• Average # of nursing interventions provided during second nurse assessment.
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EHDI & Birth Defects (BD) Local
Public Health Follow-up Invoice

EXHIBIT B

CHB/County/Tribal Gov’t Name:
Invoicing Period:

to

Person Completing the Form:

Date:
Phone Number:

Email:
Number of
PHN’s

TRAININGS
Required MDH training(s) completed*

Number of
NOTIFICATIONS
Notifications
xxxx

Allowable
Amount

Amount
Billed

$150.00

$ 0.00

Allowable
Amount

Amount
Billed

-

-

EHDI Hearing Screening Follow Up Forms - Federal CFDA 93.283
(use EHDI Lost to Follow Up form to bill this referral)
EHDI CYSHN Level 1 – Minimal Data /Non-Nursing Assessment

$ 75.00

$ 0.00

EHDI CYSHN Level 2A – Non Face to Face Initial Assessment

$ 225.00

$ 0.00

EHDI CYSHN Level 2B - Face to Face Initial Nursing Assessment

$ 375.00

$ 0.00

EHDI CYSHN Level 3 – Follow-up Nurse Assessment

$ 125.00

$ 0.00

BD CYSHN Level 1 – Minimal Data /Non-Nursing
Assessment/Address Requests
BD CYSHN Level 2A – Non Face to Face Initial Assessment

$ 75.00

$ 0.00

$225.00

$ 0.00

BD CYSHN Level 2B - Face to Face Initial Nursing Assessment

$375.00

$ 0.00

BD CYSHN Level 3 – Follow-up Nurse Assessment

$125.00

$ 0.00

*PLEASE SPECIFY TRAININGS BEING INVOICED ON PAGE 2

TOTAL

$0.00

ORIGINAL CERTIFICATION SIGNATURE
By signing this report, I certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the expenditures, disbursements and cash
receipts are for the purposes and objectives set forth in the terms and conditions of the State and Federal award. I am aware that any false, fictitious, or fraudulent
information, or the omission of any material fact, may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise.
(U.S. Code Title 18, Section 1001 and Title 31, Section 3729-3730 and 3801-3812).

Authorized Official Signature:

Date:

Scan and email signed form to: health.cyshn@state.mn.us

FOR MDH USE ONLY
Signature Approving (CYSHN):_________________________________ Date:______________________
Invoice Field Naming Convention: MDH.EHDI.93.251.R._________
(EHDI) Fund 3000 Depart ID:H1236206 Approp ID:H12H381A Project ID:H12H381______ Act ID 6206
Line#___________PO#________________________Amount____________________________________
Invoice Field Naming Convention: MDH.BD.STATE.R.__________
(BD) Fund 1000 Depart ID:H1236267 Approp ID:H12001A

Line#__________ PO#________________________Amount____________________________________
Processed by________________________________ Date to FM_________________________________

EHDI & BD Local Public Health Follow-up Invoice (page 2)
CHB/County/Tribal Gov’t Name:

Date:

TRAINING DOCUMENTATION
EHDI & Birth Defects (BD) Follow-up Invoice
Date of Training

Type of Training

Name of Trainees

Scan & email to: health.cyshn@state.mn.us
EHDI and Birth Defects Local Public Health Follow-up Invoice transmitted via email and any files
transmitted with it are intended solely for the use of the individual or entity to whom they are
addressed. If you are not the named addressee you should not disseminate, distribute or copy
this form or email. Please notify the sender immediately by email if you have received this email
by mistake and delete this email from your system. If you are not the intended recipient you are
notified that disclosing, copying, distributing or taking any action in reliance on the contents of
this information is strictly prohibited.

Hearing Screening
Local Public Health Follow-up Invoice

EXHIBIT B

CHB/County/Tribal Gov’t Name:
Invoicing Period:

to

Person Completing the Form:

Date:
Phone Number:

Email:
Number of
PHN’s

TRAININGS
Required MDH training(s) completed*

Number of
NOTIFICATIONS
Notifications
EHDI Hearing Screening Follow Up Forms - Federal CFDA 93.314
*PLEASE SPECIFY TRAININGS BEING INVOICED ON PAGE 2

Allowable
Amount

Amount
Billed

$150.00

Allowable
Amount

$ 0.00

Amount
Billed

$ 75.00

$0.00

TOTAL

$0.00

ORIGINAL CERTIFICATION SIGNATURE
By signing this report, I certify to the best of my knowledge and belief that the report is true, complete, and accurate, and the expenditures, disbursements and cash
receipts are for the purposes and objectives set forth in the terms and conditions of the State and Federal award. I am aware that any false, fictitious, or fraudulent
information, or the omission of any material fact, may subject me to criminal, civil or administrative penalties for fraud, false statements, false claims or otherwise.
(U.S. Code Title 18, Section 1001 and Title 31, Section 3729-3730 and 3801-3812).

Authorized Official Signature:

Date:

Scan and email signed form to: health.newbornscreening@state.mn.us
FOR MDH USE ONLY
Signature Approving (NBS):______________________________________________ Date:______________________
Invoice Field Naming Convention: MDH.EHDI.93.314.R._________
(PHL) Fund 3000 Depart ID:H1236211 Approp ID:H12H525A Project ID:H12H525_____ Act ID 6211
Line#__________ PO#_______________Amount_____________________________________________
Processed by____________________________________________ Date to FM:______________________________

EHDI Local Public Health Follow-up Invoice (page 2)
CHB/County/Tribal Gov’t Name: __________________________________

Date: ____________

TRAINING DOCUMENTATION
Hearing Screening Follow-up Invoice

Date of Training

Type of Training

Name of Trainees

Scan & email to: health.newbornscreening@state.mn.us
EHDI and Birth Defects Local Public Health Follow-up Invoice transmitted via email and
any files transmitted with it are intended solely for the use of the individual or entity to
whom they are addressed. If you are not the named addressee you should not
disseminate, distribute or copy this form or email. Please notify the sender immediately
by email if you have received this email by mistake and delete this email from your
system. If you are not the intended recipient you are notified that disclosing, copying,
distributing or taking any action in reliance on the contents of this information is strictly
prohibited.

8/31/2016

Attachment 7.0

ADMINISTRATION
Phone: 507-295-5201
Fax: 507-372-8363
administration@co.nobles.mn.us

315 Tenth Street
P.O. Box 757
Worthington, MN 56187-0757

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”
“Looking forward with purpose”

To:
From:
Date:
Subject:
7.1

Data Practices Policies
A.
Data Practices Policy for Individual Data Subjects
Consider adopting the revised Data Practices Policy for Individual Data Subjects as
presented. (Attachment)
B.

7.2

Board of Commissioners
Tom Johnson, County Administrator
November 17, 2016
Items Requiring Board Action

Data Practices Policy for Public Information
Consider adopting the revised Data Practices Policy for Public Information as presented.
(Attachment)

Judicial Ditch #1 Outlet Request
Consider setting a public hearing for Judicial Ditch #1 on Tuesday, December 20th at 10:30
a.m.; and further, that Ron Ringquist be contacted to review the benefit and recommend the
outlet fee associated with this request. (Attachment)

Attachment 7.1 A. & B.

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”

COMMISSIONER BRIEFING
November 22, 2016
Nobles County Data Practices Policies
Tom Johnson
10 minutes
Issue:
Each county in Minnesota is required to have a policy related to data practices and privacy and reviewed
regularly.
Discussion:
Minnesota Statute requires every county to have a data practices policy stating how we accept and
respond to data requests of any kind. In adopting the policy in October, some formatting issues came to
light; there is new information on who the ‘Responsible Authority’ is per statute and not full agreement
between attorneys and MCIT’s interpretation.
In adopting this revised version, you will be declaring the 4 elected department heads are the RA for
each of their respective departments. The listing is included in the revised policy.
Options:
1.) Adopt the new Data Practices Policies.
2.) Request additional changes prior to adoption.
Recommendation:
2 separate recommendations
Administration recommends adopting the revised ‘Data Practices Policy for Individual Data Subjects’ as
presented.
Administration recommends adopting the revised ‘Data Practices Policy for Public Information’ as
presented.

Attachment 7.1 A.

Data Practices Policy
Individual Data Subjects

Nobles County, Minnesota
www.co.nobles.mn.us

November 8, 2016

Data about You
The Government Data Practices Act (Minnesota Statutes, Chapter 13) dictates that data subjects have
certain rights related to a government entity collecting, creating, and keeping government data about them.
You are the subject of data when you can be identified from the data. Government data is a term that
means all recorded information a government entity has, including paper, email, DVDs, photographs, etc.
Classification of Data about You
The Government Data Practices Act presumes that all government data are public unless a state or federal
law says that the data are not public. Data about you are classified by state law as public, private, or
confidential. See below for some examples.
1. Public data: We must give public data to anyone who asks; it does not matter who is asking for the
data or why.
The following is an example of public data about you: “your name on the application for a license
from the county.”
2. Private data: We cannot give private data to the general public, but you have access when the data
are about you. We can share your private data with you, with someone who has your permission,
with our government entity staff who need the data to do their work, and as permitted by law or
court order.
The following is an example of private data about you: “your Social Security number”
3. Confidential data: Confidential data have the most protection. Neither the public nor you can get
access even when the confidential data are about you. We can share confidential data about you
with our government entity staff who need the data to do their work and to others as permitted by
law or court order. We cannot give you access to confidential data.
The following is an example of confidential data about you: “whether you are a subject of an active
criminal investigation”
Your Rights under the Government Data Practices Act
This government entity must keep all government data in a way that makes it easy for you to access data
about you. Also, we can collect and keep only those data about you that we need for administering and
managing programs that are permitted by law. As a data subject, you have the following rights.
•

Access to Your Data
You have the right to look at (inspect), free of charge, public and private data that we keep about
you. You also have the right to get copies of public and private data about you. The Government
Data Practices Act allows us to charge for copies. You have the right to look at data, free of charge,
before deciding to request copies.

Policy required by Minnesota Statutes, section 13.025, subdivision 3.
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Also, if you ask, we will tell you whether we keep data about you and whether the data are public,
private, or confidential.
As a parent, you have the right to look at and get copies of public and private data about your minor
children (under the age of 18). As a legally appointed guardian, you have the right to look at and get
copies of public and private data about an individual for whom you are appointed guardian.
Minors have the right to ask this government entity not to give data about them to their parent or
guardian. If you are a minor, we will tell you that you have this right. We may ask you to put your
request in writing and to include the reasons that we should deny your parents access to the data.
We will make the final decision about your request based on your best interests. Note: Minors do
not have this right if the data in question are educational data maintained by an educational agency
or institution.
•

When We Collect Data from You
When we ask you to provide data about yourself that are not public, we must give you a notice.
The notice is sometimes called a Tennessen warning. The notice controls what we do with the
data that we collect from you. Usually, we can use and release the data only in the ways described
in the notice.
We will ask for your written permission if we need to use or release private data about you in a
different way, or if you ask us to release the data to another person. This permission is called
informed consent. If you want us to release data to another person, you must use the consent form
we provide.

•

Protecting your Data
The Government Data Practices Act requires us to protect your data. We have established
appropriate safeguards to ensure that your data are safe.
In the unfortunate event that we determine a security breach has occurred and an
unauthorized person has gained access to your data, we will notify you as required by law.

•

When your Data are Inaccurate and/or Incomplete
You have the right to challenge the accuracy and/or completeness of public and private data
about you. You also have the right to appeal our decision. If you are a minor, your parent or
guardian has the right to challenge data about you.
How to Make a Request for Your Data

To look at data, or request copies of data that this government entity keeps about you, your minor children,
or an individual for whom you have been appointed legal guardian, make a written request. Make your
request for data to the appropriate Responsible Authority as listed in the Data Practices Contacts on page
6 of this document, or you may make your request by using postal service mail delivery or e‐mail, using the
data request form starting on Page 7 of this document or on our website at: www.co.nobles.mn.us, or
directly from the Administration Office at 315 Tenth St., Worthington, MN 56187. We do not accept
requests in other forms unless the substantial requirements of our form are met with your request. The fee
schedule for data is on page 9 of this document.
Policy required by Minnesota Statutes, section 13.025, subdivision 3.
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Nobles County requires proof of your identity before we can respond to your request for data. If you are
requesting data about your minor child, you must show proof that you are the minor’s parent. If you are a
guardian, you must show legal documentation of your guardianship. Please see the Standards for Verifying
Identity located on page 5.
How We Respond to a Data Request
Once you make your request, Nobles County staff will work to process your request. If it is not clear what
data you are requesting, we will ask you for clarification. If there will be a charge for the data, the
requestor must pay for the data prior to the County staff working on the request.
•
•
•

If we do not have the data, we will notify you in writing within 10 business days.
If we have the data, but the data are confidential or private data that are not about you, we will
notify you within 10 business days, and state which specific law says you cannot access the data.
If we have the data, and the data are public or private data about you, we will respond to your
request within 10 business days, by doing one of the following:
o provide you with copies of the data, or
o arrange a date, time, and place to inspect data, for free, if your request is to look at the data, or
o if the data request is for large amounts of data or complex data we will respond with an
estimated time it will take us to prepare the data.

You may choose to pick up your copies, or we will mail them to you. We will provide electronic copies (such
as email or CD‐ROM) upon request, if we keep the data in electronic format.
Information related to costs which may be incurred is included as part of the data request form,
prepayment is required
After we have provided you with access to data about you, we do not have to show you the data again for 6
months unless there is a dispute or we collect or create new data about you.
If you do not understand some of the data (technical terminology, abbreviations, or acronyms), please let
us know and we will assist you in understanding the meaning of the data.
The Government Data Practices Act does not require us to create or collect new data in response to a data
request if we do not already have the data, or to provide data in a specific form, format or arrangement if
we do not keep the data in that respective manner. (For example, if the data you request are on paper only,
we are not required to create electronic documents to respond to your request.) If we agree to create data
in response to your request, we will work with you on the details of your request, including cost and
response time.
In addition, we are not required under the Government Data Practices Act to respond to questions that are
not specific requests for data.

Policy required by Minnesota Statutes, section 13.025, subdivision 3.
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Standards for Verifying Identity

The following constitute proof of identity.
•

An adult individual must provide a valid photo ID, such as
o
a state driver’s license
o
a military ID
o a passport
o a Minnesota ID
o a Minnesota tribal ID
your Nobles County identification badge

•

A minor individual must provide a valid photo ID, such as
o a state driver’s license
o a military ID
o a passport
o a Minnesota ID
o a Minnesota Tribal ID
o a Minnesota school ID

•

The parent or guardian of a minor must provide a valid photo ID and either
o a certified copy of the minor’s birth certificate or
o a certified copy of documents that establish the parent or guardian’s relationship to the child,
such as
 a court order relating to divorce, separation, custody, foster care
 a foster care contract
 an affidavit of parentage

•

The legal guardian for an individual must provide a valid photo ID and a certified copy
of appropriate documentation of formal or informal appointment as guardian, such as
o court order(s)
o valid power of attorney

Note: Individuals who do not exercise their data practices rights in person must provide either notarized or
certified copies of the documents that are required or an affidavit of ID.

Policy required by Minnesota Statutes, section 13.025, subdivision 3.
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Data Practices Contacts for Nobles County

Office

Responsible Authority

Nobles County
Auditor/Treasurer

Nobles County
Attorney

Nobles County
Recorder

Nobles County
Sheriff

Nobles County
Community
Services

All other County
Offices

Beth Van Hove, Auditor/Treasurer
315 Tenth Street, PO Box 757
Worthington MN 56187
507-295-5257; Fax 507-372-8390
bvanhove@co.nobles.mn.us
Kathleen Kusz, County Attorney
1530 Airport Rd STE 400
PO Box 337
Worthington MN 56187
507-295-5298, Fax 507-372-8439
kkusz@co.nobles.mn.us
Lynn Wilson, County Recorder
315 Tenth Street, PO Box 757
Worthington MN 56187
507-295-5268, Fax 507-372-8235
lwilson@co.nobles.mn.us
Kent Wilkening, Sheriff
1530 Airport Rd STE 100
Worthington MN 56187
507-295-5400, Fax 507-372-5977
kwilkening@co.nobles.mn.us
Stacie Golombiecki, Community
Services Director
th
318 9 Street, PO Box 189
Worthington MN 56187
507-295-5213, Fax 507-372-5094
sgolombiecki@co.nobles.mn.us
Tom Johnson
County Administrator
315 Tenth Street, PO Box 757
Worthington MN 56187
507-295-5201, Fax 507-372-8363
tjohnson@co.nobles.mn.us

Designees

Sue Luing
Human Resources
315 Tenth Street, PO Box 757
Worthington MN 56187
507-295-5201, Fax 507-372-8363
sluing@co.nobles.mn.us

Data Practices Compliance Official
Kathleen Kusz
County Attorney
1530 Airport Rd STE 400
PO Box 337
Worthington MN 56187
507-295-5298, Fax 507-372-8439
kkusz@co.nobles.mn.us

Policy required by Minnesota Statutes, section 13.025, subdivision 3.
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Data Subject
Information Request Form

This form is available at the Nobles County Government Center and online at:
www.co.nobles.mn.us
and may be printed, completed, and emailed to:
administration@co.nobles.mn.us
or mailed via the postal service to:
Administration Office
315 Tenth St., P.O. Box 757
Worthington, MN 56187
Date of Request: ______________________
Data Subject Name: _________________________________________
Individual name if not Data Subject:

_________________________________________

Mailing Address: __________________________________________________________________________________________
Phone Number: _________________________________
Email Address: _______________________________________
Note: Certain data may require additional approval such as the completion of an Informed Consent
Form, also available through the same manner as above.

Description of Subject Data Requested
Pursuant to the Minnesota Data Practice Act, Minnesota Statutes Chapter 13, I hereby request the
following information currently existing in the records of Nobles County, Minnesota. (Please
specify the information on yourself which you are requesting along with the approximate dates of
these records.)

________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
Policy required by Minnesota Statutes, section 13.025, subdivision 3.
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________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
________________________________________________________________________________________________________
Place a () next to the best option that suits your needs.
☐ COPY
I would like a copy of the requested information. I understand that I must pay the
appropriate fees as stated below.
TYPE OF COPY
☐
Paper Copies
☐ Electronic Copies scanned and saved to a CD or mailed electronically
Delivery Method
☐ PICK UP
I will pick up the information requested. Please contact me at the
phone number listed above when documents are ready.
☐

MAIL

☐

EMAIL

Please mail the information to me at the address listed above.
Please email the information at the email address listed above.

Fee schedules for the above requested ‘COPY’ are included at the end of this document.
☐

IN-PERSON REVIEW
I do not want copies but I wish to inspect the originals of the requested information.
Please call me at the telephone number listed above to schedule a time when
records will be available for viewing.
There is no charge for an in-person inspection of documents.

In making this request, I understand that:
 Nobles County is under no obligation to create a document that does not already exist.
 Items expressly confidential under law will not be disclosed (refer to the Minnesota Data Practices
Act, Minnesota Statutes Chapter 13 for more information).
 Nobles County will provide the requested information as expediently as possible. Depending upon
the type of information requested it may take an extended time to process. If the requested
information is time sensitive, please indicate that above and the Nobles County will make every
effort to comply.

Signature of Data Subject: _______________________________________

Date: ____________________________

Request received by: ______________________________________

Date: ___________________

Employee Signature: ______________________________________

Identity verified with: ________________________________

Policy required by Minnesota Statutes, section 13.025, subdivision 3.
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FEE SCHEDULE FOR DATA REQUESTS
Fees for Data Requests
Nobles County generally does not charge current employees for copies of government data about
themselves. Nobles County will charge data subjects not currently employed by Nobles County costs for
data as set out here and authorized under Minnesota Statutes, section 13.04, subdivision 3.
100 or fewer pages of black and white, letter or legal size paper copies cost 25 cents per page, more than
100 pages it will be the actual cost, including staff time.
The charge for most other types of copies, when a charge is not set by statute or rule, is the actual cost of
searching for and retrieving the data, and making the copies or electronically transmitting the data (e.g.
sending the data by email).
In determining the actual cost of making copies, we factor in employee time, the cost of the materials onto
which we are copying the data (paper, flash drive, CD, DVD, etc.), and mailing costs (if any).
If your request is for copies of data that we cannot reproduce ourselves, such as photographs, we will
charge you the actual cost we must pay an outside vendor for the copies.
The cost of employee time to search for data, retrieve data, and make copies is subject to change based on
the employees wage from the department the information is requested from.
If, because of the subject matter of your request, we find it necessary for a higher-paid employee to search
for and retrieve data, we will calculate the search and retrieval portion of the copy charge at the higher
salary/wage.
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Attachment 7.1 B.

Data Practices Policy
Public Information

Nobles County, Minnesota
www.co.nobles.mn.us

November 8, 2016

Right to Access Public Data
The Government Data Practices Act (Minnesota Statutes, Chapter 13) presumes that all government
data are public unless a state or federal law says the data are not public. Government data is a term that
means all recorded information a government entity has, including paper, email, DVDs, photographs,
etc.
The Government Data Practices Act also provides that this government entity must keep all government
data in a way that makes it easy for you, as a member of the public, to access public data. You have the
right to look at (inspect), free of charge, all public data that we keep. You also have the right to get
copies of public data. The Government Data Practices Act allows us to charge for copies. You have the
right to look at data, free of charge, before deciding to request copies.
How to Make a Data Request
To look at data or request copies of data that this government entity keeps, make a written request.
Make your request for data to the appropriate Responsible Authority (RA) listed in the Data Practices
Contacts on page 4 of this document, or you may make your request for data by mail to: Administration
Office at 315 Tenth St., Worthington, MN 56187, or email at: administration@co.nobles.mn.us , using
the data request form starting on Page 5 of this document, on our website at: www.co.nobles.mn.us, or
picking it up at the address above. We do not accept requests in other forms unless the substantial
requirements of our form are met within your written request. The fee schedule for this data request is
on page 7 of this form.
Nobles County cannot require you, as a member of the public, to identify yourself or explain the reason
for your data request. However, depending on how you want us to process your request (if, for example,
you want us to mail you copies of data), we may need some information about you. If you choose not to
give us any identifying information, we will provide you with contact information so you may check on the
status of your request. In addition, please keep in mind that if we do not understand your request and
have no way to contact you, we will not be able to begin processing your request.
How We Respond to a Data Request
Upon receiving your request, Nobles County staff will work to process it. If it is not clear what data you
are requesting, we will ask you for clarification. If there will be a charge for the data, the requestor must
pay for the data prior to the County staff working on the request.
•
•
•

If we do not have the data, we will notify you as soon as reasonably possible.
If we have the data, but the data are not public, we will notify you as soon as reasonably
possible and state which specific law says the data are not public.
If we have the data, and the data are public, we will respond to your request appropriately and
promptly, within a reasonable amount of time by doing one of the following:
o
arrange a date, time, and place to inspect data, for free, if your request is to look at the
data, or
o
provide you with copies of the data as soon as reasonably possible. You may choose to
pick up your copies, or we will mail or fax them to you. If you want us to send you the
copies, you will need to provide us with an address or fax number. We will provide
electronic copies (such as email or CD-ROM) upon request if we keep the data in
electronic format.

Policy required by Minnesota Statutes, section 13.025, subdivision 2.
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•

If the data request is for large amounts of data or complex data we will respond within ten (10)
business days with an estimated time it will take us to prepare the data.

If you do not understand some of the data (technical terminology, abbreviations, or acronyms), please
let us know, we will provide you an explanation.
The Government Data Practices Act does not require us to create or collect new data in response to a
data request if we do not already have the data, or to provide data in a specific form or arrangement if
we do not keep the data in that form or arrangement. (For example, if the data you request are on
paper only, we are not required to create electronic documents to respond to your request.) If we
agree to create data in response to your request, we will work with you on the details of your request,
including cost and response time.
In addition, the Government Data Practices Act does not require us to answer questions that are not
requests for data.
Requests for Summary Data
Summary data are statistical records or reports that are prepared by removing all identifiers from
private or confidential data on individuals. The preparation of summary data is not a means to gain
access to private or confidential data. We will prepare summary data if you make your request in writing
and pre-pay/pay for the cost of creating the data. Upon receiving your written request, using our
request form, we will respond within ten (10) business days with the data or details of when the data will
be ready and how much the cost will be.
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Data Practices Contacts for Nobles County
Office

Responsible Authority

Nobles County
Auditor/Treasurer

Nobles County
Attorney

Nobles County
Recorder

Nobles County
Sheriff

Nobles County
Community
Services

All other County
Offices

Beth Van Hove, Auditor/Treasurer
315 Tenth Street, PO Box 757
Worthington MN 56187
507-295-5257; Fax 507-372-8390
bvanhove@co.nobles.mn.us
Kathleen Kusz, County Attorney
1530 Airport Rd STE 400
PO Box 337
Worthington MN 56187
507-295-5298, Fax 507-372-8439
kkusz@co.nobles.mn.us
Lynn Wilson, County Recorder
315 Tenth Street, PO Box 757
Worthington MN 56187
507-295-5268, Fax 507-372-8235
lwilson@co.nobles.mn.us
Kent Wilkening, Sheriff
1530 Airport Rd STE 100
Worthington MN 56187
507-295-5400, Fax 507-372-5977
kwilkening@co.nobles.mn.us
Stacie Golombiecki, Community
Services Director
th
318 9 Street, PO Box 189
Worthington MN 56187
507-295-5213, Fax 507-372-5094
sgolombiecki@co.nobles.mn.us
Tom Johnson
County Administrator
315 Tenth Street, PO Box 757
Worthington MN 56187
507-295-5201, Fax 507-372-8363
tjohnson@co.nobles.mn.us

Designees

Sue Luing
Human Resources
315 Tenth Street, PO Box 757
Worthington MN 56187
507-295-5201, Fax 507-372-8363
sluing@co.nobles.mn.us

Data Practices Compliance Official
Kathleen Kusz, County Attorney
1530 Airport Rd STE 400
PO Box 337
Worthington MN 56187
507-295-5298, Fax 507-372-8439
kkusz@co.nobles.mn.us
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Public Data
Information Request Form

This form is available at the Nobles County Government Center and online at:
www.co.nobles.mn.us
and may be printed, completed, and emailed to:
administration@co.nobles.mn.us
or mailed via the postal service to:
Administration Office
315 Tenth St., P.O. Box 757
Worthington, MN 56187
Date of Request: ______________________
Requestor Name: _________________________________________
Mailing Address: __________________________________________________________________________________________
Phone Number: _________________________________
Email Address: _______________________________________

Description of Data Requested
Pursuant to the Minnesota Data Practice Act, Minnesota Statutes Chapter 13, I hereby request the
following information currently existing in the records of Nobles County, Minnesota. Please specify the
information you are requesting (e.g.: specific correspondence, reports, board meeting proceedings or
other documents) along with the approximate dates of these records.

________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
________________________________________________________________________________________________________________
Policy required by Minnesota Statutes, section 13.025, subdivision 2.
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________________________________________________________________________________________________________________
________
Place a () next to the best option that suits your needs.
☐ COPY
I would like a copy of the requested information. I understand that I must pay the
appropriate fees as stated below.
TYPE OF COPY
☐
Paper Copies
☐ Electronic Copies scanned and saved to a CD or emailed
Delivery Method
☐ PICK UP
I will pick up the information requested. Please contact me at the phone
number listed above when documents are ready.
☐

MAIL

☐

EMAIL

Please mail the information to me at the address listed above.
Please email the information at the email address listed above.

Fee schedules for the above requested ‘COPY’ are included at the end of this documents
☐

IN-PERSON REVIEW
I do not want copies but I wish to inspect the originals of the requested information. Please
call me at the telephone number listed above to schedule a time when records will be
available for viewing.
There is no charge for an in-person inspection of documents.

In making this request, I understand that:
 Nobles County is under no obligation to create a document that does not already exist.
 Items expressly confidential under law will not be disclosed (refer to the Minnesota Data Practices Act,
Minnesota Statutes Chapter 13 for more information).
 Nobles County will provide the requested information as expediently as possible. Depending upon the type
of information requested it may take an extended time to process. If the requested information is time
sensitive, please indicate that above and the Nobles County will make every effort to comply.

Signature of Requestor: _______________________________________

Date: ____________________________

Request received by: ___________________________________________________

Date: _______________________________

Employee Signature: __________________________________________
Policy required by Minnesota Statutes, section 13.025, subdivision 2.
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FEE SCHEDULE FOR DATA REQUESTS
Fees for Data Requests
The Nobles County charges members of the public for copies of government data. These charges are authorized
under Minnesota Statutes, Section 13.03, Subdivision 3(c). You must pay for the copies or scans before we will
make them and release them to you.
100 or fewer pages of black and white, letter or legal size paper copies cost 25 cents per page, more than 100 pages
it will be the actual cost, including staff time.
The charge for most other types of copies, when a charge is not set by statute or rule, is the actual cost of searching
for and retrieving the data, and making the copies or electronically transmitting the data (e.g. sending the data by
email).
In determining the actual cost of making copies, we factor in employee time, the cost of materials onto which we
are copying materials (paper, flash drive, CD, DVD, etc.), and mailing costs (if any).
If your request is for copies of data that we cannot reproduce ourselves, such as photographs, plans or maps, we
will charge you the actual cost we must pay an outside vendor for the copies.
The cost of employee time to search for data, retrieve data, and make copies is subject to change based on the
employees wage from the department the information is requested from.
If, because of the subject matter of your request, we find it necessary for a higher-paid employee to search for and
retrieve data, we will calculate the search and retrieval portion of the copy charge at the higher salary/wage.
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Attachment 7.2

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”
“Looking Forward with Purpose”

COMMISSIONER BRIEFING
Judicial Ditch #1
Outlet request from Jesse Drost
Auditor/Treasurer/Administration
Beth Van Hove - Tom Johnson
5 min.
Issue:
Jesse Drost has requested permission to outlet a portion of his property into Judicial Ditch 1 which is
currently benefited in Judicial Ditch 10.
Discussion:
The Ditch Authority needs to set a hearing date for this request. The first issue to be considered is if JD
1 has capacity to accept the volume of water resulting from the new outlet. Secondly, the Ditch
Authority will need to determine what the one-time ‘outlet fee’ will be and also state the amounts of
benefits related to the new outlet.
Options:
1) Set an initial hearing date for a public meeting on the requested outlet into JD 1.
2) Request a Ditch Viewer address the request to recommend an ‘outlet fee’ and determine the
amount of benefit under the request.
Recommendation:
1) Consider setting a public hearing for Tuesday, December 20th, 2016 at 10:30 a.m. and that
notice letters be posted and sent to all landowners in the JD #1 ditch system.
2) Staff recommends Ron Ringquist be contacted to review the benefit and recommend the outlet
fee associated with this request.

Attachment 8.0
Heron Lake Watershed District
Regular Meeting
September 20, 2016
1. Call to Order
Jim Buschena called the meeting to order at 7:00 p.m.
Managers present: Bruce Leinen, Harvey Kruger, Jim Buschena, Wayne Rasche, and Gary
Ewert
Staff: Erin Nordquist, Catherine Wegehaupt, and Jan Voit
Others: Rose Schultz, Jackson County; Marv Zylstra, Nobles County; Rod Sankey, City of
Worthington; Mona Henkels, Murray SWCD; Kevin Stevens, Cottonwood County; Jerry
Christopherson, and Allen Jensen
2. Agenda
Bruce Leinen made a motion to approve the agenda. Harvey Kruger seconded this.
Motion carried unanimously.
3. Minutes
Wayne Rasche made a motion to approve the minutes of the August 23, 2016 budget
hearing, August 23, 2016 regular meeting, Regional Buffer Workshop, and the Property
and Project Site Visit. Gary Ewert seconded this. Motion carried unanimously.
4. Treasurer’s Report
Jan Voit presented the treasurer’s report and bills payable. Discussion was held
regarding the amount of funds borrowed for the ditch systems. That information will be
added to the treasurer’s report in October. Bruce Leinen made a motion to approve the
treasurer’s report. Jim Buschena seconded this. Motion carried unanimously.
5. Reports
District Administrator
Jan Voit reported on the Regional Buffer Workshop, Jack and Okabena Creek Sediment
Reduction Project Final Report, levy certification, Property and Project Site Visit, judicial
ditch line of credit, Major Watershed Project amendment, Seward 21 and 29 properties,
Project 6, website, Clean Water Partnership Loan Program, financial information, and
priorities for 2017.
Watershed Technician
Catherine Wegehaupt provided information on water sampling, Ducks Unlimited
property water quality monitoring, Cover Crop Champions grant, information gathered
for Houston Engineering for the West Fork Des Moines River Targeting and Prioritizing
Endeavor, Minnesota Department of Agriculture grant, Third Crop Phosphorus
Reduction Effort, and the buffer design symposium.
She explained the Seward 29 project. Discussion was held about a possible temporary
fix, watershed area, survey and design, and bid process. At present, water runs beside
the pipe, rather than through it. It has to be replaced through the entire structure. The
pipe is approximately 60 feet long and 36 inches in diameter. The culvert is metal. The
acidic soils may have contributed to the corrosion. The project was constructed in 1976.
The expected life span is 10 years, though obviously it lasted longer than that.

Discussion was held regarding the possibility of digging the pipe out and replacing it
with PVC pipe, the use of rock for temporary erosion control, and whether the rock
would cause the pipe to collapse. The engineers must complete a survey first to verify
the watershed. Once that is done, a design will be completed, and a recommendation
made.
Jim Buschena made a motion to purchase rock as a temporary solution for erosion
control. Wayne Rasche seconded this. Motion carried unanimously. Catherine
Wegehaupt will contact the Department of Natural Resources to start the permit
application process. She will also contact contractors.
Catherine Wegehaupt explained the permit application for Larry Davis. The application is
for construction in the City of Worthington, southwest of the intersection of Darling
Drive and Grand Avenue, behind the American Reformed Church. The owner has
subdivided the parcel into six single family home building sites. A house with attached
garage will be constructed on each lot, along with associated driveways and sidewalks.
A Storm Water Pollution Prevention Plan (SWPPP) was submitted with the permit
application. Site grading, silt fences along perimeters, roadway cleanup, protection of
existing catch basins and storm inlets, and temporary and final turf establishment are all
part of the SWPPP. Bruce Leinen made a motion to approve the permit application.
Harvey Kruger seconded this. Motion carried unanimously.
Discussion was held regarding compliance and enforcement authority for the buffer
program and the need for uniformity between entities. The Soil and Water Conservation
Districts will determine whether or not a parcel is in compliance. After that enforcement
would be the responsibility of the county, watershed district, or Board of Water and Soil
Resources. Communication with the counties regarding this subject will be undertaken
in 2017.
Watershed Coordinator
Erin Nordquist gave an update on the feedlot inspections in Cottonwood and Murray
County, stressor ID sampling, Local Work Group meeting, and data collection. Discussion
was held regarding feedlot inspections. It was clarified that the inspections are done
throughout the WFDMR watershed. Inspections are done on feedlots registered for 10
animal units or more. A MinnFARM is run to determine compliance based on the number
of animal units for which the feedlot is registered. If the feedlot is non-compliant,
options for fixes are discussed with the landowner.
6. Adjournment
The meeting adjourned at 7:34 p.m.
Harvey Kruger
Secretary

Attachment 8.2

ADMINISTRATION
INTEROFFICE
MEMORANDUM

“In cooperation with our citizens, we improve the quality of life for individuals,
families and communities by fostering a healthy economy and environment.”
“Looking forward with purpose”

1)

TO:

Board of Commissioners

FROM:

County Administration

DATE:

November 16, 2016

SUBJECT:

Recruitment Update

Deputy Sheriff
Requested:
Board Approved:
Posted:
Closes:
Status:

(Sheriff-PT/Int)
10/26/15-12/24/15
01/05/16-01/05/16
10/29/15-/1/8/16
Open until filled
Background check being conducted

2)

Correctional Officer
Requested:
08/17/16
Board Approved: 01/05/16
Posted:
10/28/16
Closes:
11/08/16
Status:
Backgrounds being conducted

3)

Engineering Aide/Technician
Requested:
07/26/16
Board Approved: 01/05/16
Posted:
08/03/16
Closes:
First review 08/26/16 open until filled
Status:
Decision was made to readvertise later

4)

Deputy Sheriff
Requested:
Board Approved:
Posted:
Closes:
Status:

(Sheriff-FT)

(Public Works)

(Sheriff-FT)
08/10/16
01/05/16
08/10/16
First review 08/29/16 open until filled
Background check being completed

5)

Assistant County Attorney I
Requested:
09/29/16
Board Approved: 01/05/16
Posted:
09/29/16
Closes:
First review 10/14/16 open until filled
Status:
Interviews scheduled for 11/19/16

6)

Case Aide
Requested:
Board Approved:
Posted:
Closes:
Status:

(Attorney)

(Community Services)
10/11/16
01/05/16
10/14/16
10/26/16
Interviews pending

Heron Lake Watershed District
PO Box 345, Heron Lake, MN 56137
507-793-2462
Email: jan.voit@mysmbs.com
Web: www.hlwdonline.org/php

DISTRICT ADMINISTRATOR’S
Activity Report
October 1, 2016 to October 31, 2016

Jackson County Judicial Ditch (JD) 30
Kyle Sammons, I+S Group, reported that the project is very close to completion. Basically the pond
construction is remaining. The photos below show the typical installation of mainline tile being fully
sand encased. The first photo shows that the pipe fits perfectly in the round bottom of the trench. The
second picture shows the sand being compacted on the sides of the newly installed pipe.

October Meeting
The following information was sent to managers to review before the October meeting.
Minutes: The minutes were reviewed and approved by the Heron Lake Watershed District (HLWD)
Secretary prior to distribution.
Treasurer’s Report: See document for detailed information.
The mission of the HLWD is to protect and improve the water resources within its boundaries by supporting watershed
residents through the use of education and financial programs.

HLWD Cover Crop Research Plots: The enclosed information regarding a five-year cover crop program
recommendation is the culmination of the work done by the Cover Crop Steering Committee
(Committee). The Committee identified the need for further education and local research. Their
recommendation was the implementation of side-by-side field trials along with annual field days over
a five-year period. The project will include four farm sites, one in each county – Nobles, Jackson,
Murray, and Cottonwood. Samples from the four fields will be taken each year for five years. The
purpose is to provide long-term, local data about cover crop management. One field day will be held
each year, rotating through the four counties. The final results will be presented at the end of the five
years at one of the trial sites. The Committee also recommended that project funding would be
provided by the HLWD rather than through a state or federal grant. Promotion should focus on water
quality improvement. It is important for landowners to know that the information gathered will be
used locally for education purposes, not enforcement.
If you have questions regarding any of this information, please contact me before the October
meeting.
Clean Water Partnership Loan Program
The DeWall lien statement was drafted and the Sieverding
application was reviewed on October 4, 2016.
On October 8, 2016, I met with Lukas and Kristi DeWall
regarding their septic system loan. The lien statement was
sent to the Jackson County Recorder and the disbursement
request was submitted to the Minnesota Pollution Control
Agency (MPCA) on October 11, 2016. The DeWall loan funds
were received from MPCA on October 13, 2016. Payment was
made to the contractor.
Association of District Administrators (ADA) Meeting
The ADA met on October 12, 2016 at the DNR office in Fergus Falls. Discussion was held regarding the
Minnesota Association of Watershed Districts (MAWD) Annual Meeting, ADA Manual, MAWD Salary
Survey, Office of the Legislative Auditor Survey, 2017 Summer Tour, Resolutions Committee, Local
Government Water Round Table Policy Paper, MAWD Transition Team,
and ADA meeting schedule.
One of my responsibilities through ADA is keeping an accurate
membership list. The list was updated and distributed to the ADA on
October 13, 2016.
MAWD Annual Meeting
Hotel reservations were made for managers on October 5, 2016. On
October 13, 2016, registrations were submitted to MAWD.
Financial Information
Gary Ewert reviewed payroll and financial information on October 3, 2016. He reviewed the treasurer’s
report information on October 11, 2016. He also reviewed payroll on October 17, 2016.
Jack and Okabena Creek Sediment Reduction (JOSR) Project Final Report
The narrative for the JOSR final report was revised and resubmitted on October 3, 2016. The report
was approved on October 18, 2016. The Executive Summary follows.
The mission of the HLWD is to protect and improve the water resources within its boundaries by supporting watershed
residents through the use of education and financial programs.

The West Fork Des Moines River (WFMDR) and Heron Lake Total Maximum Daily Load Report (Report)
addressed 15 turbidity impairments, 15 fecal coliform impairments, one excess nutrient impairment, and
one pH impairment. The Report concluded that streambank erosion contributes 12 percent of the
phosphorus loading to the WFDMR watershed in a dry year and 33 percent during a wet year. The Report
also identified streambank stabilization as a needed practice to address turbidity impairments in the
watershed.
The HLWD believes that providing watershed
landowners with opportunities to learn about
erosion control methods, as well as demonstrating
their economic and environmental benefits, will
produce long-term water quality benefits. With
those goals in mind, the HLWD sought funding for
streambank stabilization efforts in the form of Jhook weirs, to assist in that effort. J-hooks are a
sediment reduction technique that is new to
southwestern Minnesota. Limited information is
available regarding use of this practice in
southwestern Minnesota. A common streambank
erosion control method is riprap, which is
expensive and does not truly solve the problem. Jhook weirs are natural, effective, relatively
inexpensive, and easily implemented. Benefits
include streambank erosion control, restoration,
stabilization, sediment and phosphorus reduction,
habitat gain, and improved water quality.
From December 2012 through September 2015,
HLWD staff worked with two watershed
landowners to achieve project implementation.
During that time three J-hook weir projects were installed through the Jack and Okabena Creek Sediment
Reduction (JOSR) Project as shown in Figure 1. It is estimated that these projects reduced phosphorus by
1,272.42 pounds per year and sediment by 1,496.96 tons per year.
2017 Priorities
Managers submitted their top four ideas on which the
HLWD should focus in 2017. The results were
presented at the October meeting.
1. Update Watershed Management Plan
2. Five-year cover crop program
3. Obtain more information about the buffer
program, share with advisory committee, and
get their recommendation
4. Impoundment site study
5. Staff billing rate

The mission of the HLWD is to protect and improve the water resources within its boundaries by supporting watershed
residents through the use of education and financial programs.

Website
On October 6, 2016 the following information was uploaded to the website: Heron Lake State Dam
Visit summary, buffer workshop minutes, and the fact sheet. The September meeting minutes and
treasurer’s report were uploaded on October 19, 2016. The November meeting date was also posted.
Major Watershed Project (MWP)
On October 17, 2016, a Skype meeting was held with Katherine
Pekarek-Scott, Karen Terry, Toby Spanier, Erin Nordquist, and me.
Updates on MWP activities to date, local work group meetings,
and civic engagement were given. Next steps were discussed.
Katherine and I met on October 20 to draft a timeline and work on
the amendment. These documents were sent to Ross Behrends
for review.
Board of Water and Soil Resources (BWSR) Academy
The BWSR Academy was held at Cragun’s from October 24-26, 2016. This training event included sessions
on time tracking, water quality tools, storytelling for water quality programs, One Watershed/One Plan,
leveraging a network approach, planting for pollinators, and using tools to develop conservation projects.
Cover Crop Champions
On September 29, 2016, information regarding crop consultants was
compiled. As part of the grant requirements, crop consultants were
to receive material about HLWD cover crop endeavors. This was done
on October 4, 2016.
Catherine Wegehaupt drafted a news article about cover crops. She
interviewed Jerry and Nancy Ackermann and Dave Christoffer. It was
distributed to local news media for publication on September 27,
2016. Follow up was done on October 6 and 17, 2016.
Articles were published in the Daily Globe, Tri County News, insert to
the Jackson County Pilot and Lakefield Standard, as well as the
Cottonwood County Citizen. Copies of the articles were uploaded to
the website.
The narrative and budget for the grant were drafted. The final report
was submitted on October 26, 2016.
Third Crop Phosphorus Reduction Effort
Work was done on the reimbursement request for the Third Crop Phosphorus Reduction Effort on
October 13, 2016. There is about $9,000 remaining. Contact was made with MPCA regarding the
possibility of an extension. It can be extended one month – to September 30, 2017. Landowners were
contacted regarding their interest in continuing cover crop implementation for an additional year. All
four responded positively.
On October 20, 2016, I met with Katherine Pekarek-Scott, MPCA to discuss an amendment to this grant.
Discussions were held with all the cooperators to determine estimated seed and seeding costs for
2017. The budget was updated and sent to Katherine for review. On October 26, 2016, Katherine and I
met via conference call for further discussion. There will be approximately $800 remaining after the
2017 input costs are paid. This money may be used for work related to securing landowners for
The mission of the HLWD is to protect and improve the water resources within its boundaries by supporting watershed
residents through the use of education and financial programs.

participation in the Cover Crop Research Plots. Catherine Wegehaupt and I will meet in early November
to develop a plan and budget for these funds.
On October 18, 2016, the board of managers reviewed the recommendation for side-by-side cover crop
trials that was made by the Cover Crop Steering Committee (Committee). The board unanimously
approved this project. Earlier in the month, I received notice of a request for proposals for
implementation funds through the Laura Jane Musser fund. A grant application was drafted. It was
submitted on October 26, 2016. The proposal summary follows.
In 2014, the Heron Lake Watershed District (HLWD) was awarded an Environmental Protection Agency
Section 319 Grant to engage farmers in implementing cover crops. Another aspect of the grant required
creating a Committee. The Committee consisted of local farmers, a banker, a crop insurance agent, a crop
consultant, a local nonprofit conservation group, and county and federal government agency personnel.
The Committee was developed to consider the needs, wants, and perceptions of watershed landowners
as they relate to water quality improvement, focusing on cover crops. Committee members participated
in several meetings that included brainstorming sessions, first-hand information from farmers
implementing cover crops, field visits, and a presentation from an expert in the field.
The Committee identified the need for further education and local research. The culmination of the
Committee’s work was a recommendation for the implementation of side-by-side cover crop field trials
along with annual field days over a five-year period. The project would include four farm sites, one in each
county – Nobles, Jackson, Murray, and Cottonwood. Soil samples from the four fields would be taken and
analyzed annually. One field day would be held each year, rotating through the four counties. The final
results would be presented at the end of the five years at one of the trial sites.
The Committee recommended that promotion should focus on water quality improvement. They also
advocated that project funding be provided through the HLWD and/or private funding, rather than
through a state or federal grant. The Committee believes that it is important for landowners to know that
the information gathered will be used locally for education purposes, not enforcement.
This grant would fund the first year of a five-year project designed to provide long-term, local data about
cover crop management.

WFDMR Targeting and Prioritizing Endeavor
On October 27, 2016, Catherine Wegehaupt and I met with Drew Kessler and Larry Kramka at Houston
Engineering, Inc. (HEI) in Maple Grove. The purpose of the meeting was to see a demonstration of the
Prioritize, Target, and Measure Application (PTMApp), review the grant work plan, and determine next
steps.
The mission of the HLWD is to protect and improve the water resources within its boundaries by supporting watershed
residents through the use of education and financial programs.

Review Project Status
HEI provided an update on project status. Objective 1 has been completed. This first objective
develops all of the base data necessary to understand the sources of water quality impacts (nutrient
and sediment) in the various subwatersheds of the West Fork Des Moines River watershed. These
sources are identified in relationship to identified priority resource points. The project is now ready to
move into the phase of developing a targeted implementation plan, which will include the
development of priority areas within the watershed to focus conservation practices.
PTMApp Desktop/Web Demonstration
HEI demonstrated the use of the PTMApp desktop toolbar and web application for the staff. The data
being in the project is compliant with PTMApp and will be able to be utilized in the web environment
and on the desktop using ArcGIS. Both platforms were demonstrated to provide familiarity and to
demonstrate the difference in capability of the two platforms. The PTMApp function will allow the
staff to utilize the data to better communicate with landowners, board members, and partners.
Implementation Approach Discussion
HEI discussed with staff various approaches to developing a targeted implementation plan. The focus
of the discussion was to assist the district with how to identify priority areas for conservation practices
that allow for measurable outcomes, and leverages additional resources for implementation. The
approach will consider the top 50 source areas contributing nutrient and sediment to the identified
priority resources. The priority areas will then be evaluated to identify suitable conservation practices
that address nutrient and sediment reduction based on the landforms present. The ultimate goal is to
provide the list of practices ranked based on their overall ability to reduce the targeted water quality
parameters.
Developing Implementation Guidance
The group discussed the development of a work plan or watershed plan amendment as vehicles for
implementation. The outputs and results of this project can be utilized in either approach.
The chart from the Sauk River Watershed District is included to provide as an example of the data that
will be available through the PTMApp.
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JD Line of Credit
The JD loan matures on November 13, 2016. On October 19, 2016, I met with Mike Schmitz, Security
State Bank. The HLWD file update required a copy of the 2015 audit, as well as information regarding
certificates of deposit. The requested information was submitted.
On October 31, 2016, Mike Schmitz requested a summary of JD activities. The synopsis was drafted and
provided.
Reinvest In Minnesota (RIM) Easement
On October 11, 2016, Catherine Wegehaupt met with Justin Wildfeuer, Gass Trenching, to discuss
removing sediment from the two small ponds on the HLWD RIM site located on the west side of the
City of Fulda. Plans were made to remove sediment from the ponds and level the spoil piles. The
project was completed on October 31, 2016. The spoil piles will be seeded with winter wheat on
November 1, 2016.
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October Meetings and Events
• Wednesday, October 12: ADA meeting in Fergus Falls
• Tuesday, October 18: HLWD meeting
• Thursday, October 20: Meeting with Katherine Pekarek-Scott in Willmar
• Monday, October 24 – Wednesday, October 26: BWSR Academy
• Thursday, October 27: Meeting with HEI staff
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